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Logging into PeopleSoft

To begin go to www.studentadmin.uconn.edu and follow the instructions below:
PLEASE NOTE: FOR BEST VIEW USE INTERNET EXPLORER.

•Login: Enter in your User 

ID (Peoplesoft Number) 

and password. (If this is 

your first time using the 

system, your password is 

"Wmmddyy!" - your date of 

birth.) Click the Sign In

button. 

•Note: The MBA program 

office cannot reset your 

password. If you have any 

problem logging in contact 

the ITS Help Desk at 

860.486.HELP.



1.Click on Self Service. 

2.Click on Enrollment.

3. Click on Enrollment: Add 

Classes.

4. Select the appropriate 

term.

PeopleSoft Online Registration Procedures



*If you would like to see what courses are 

available for any particular semester check out 

the schedules posted on the Part-Time MBA 

website (www.business.uconn.edu/pmba).  Do 

not consult PeopleSoft for available courses.

5. Type in the class number where it 

says Enter Class Nbr, and then click 

Enter.

(The PeopleSoft Class number is 

listed on the semester schedule that 

is posted on the Part Time MBA 

website)

6. Make sure you see               next to 

the course.  Once you have verified 

that the course is open for enrollment 

click Next.



7. Click on Proceed to 

Step 2 of 3.

8. Click on Finish 

Enrolling.

9. Viewing the results; verify 

that the status of your 

enrollment is “enrolled”

Note: If you receive an error 

message please contact the 

MBA office for assistance.



PeopleSoft Online Payment Procedures

1.Click on Self Service.
2. Click on Student Center.
3. Scroll down to “Finances” section.
4. Click on “make a payment”.
5. Follow steps 1-5 to complete the process.



PeopleSoft Search Tool

If for any reason you cannot find what you are looking for in PeopleSoft 

always try using the search tool!  Type in one or two words of what you 

are looking for and click       .  Once the search results appear you can 

select one of the results or you can alter the search.  Under each 

search result find step by step instructions to find a page. 


