
Agenda 

EPSY Department Meeting 

December 7, 2012 

9:30 to 11 a.m. 

Gentry 140 (room change) 

 

1. Review November Faculty Meeting Minutes (see attachment [pp. 2-3]) 

2. Announcements 

a. Sabbaticals (Bray and O’Neil leaving; Swaminathan, Little,  and Madaus 

returning) 

b. Kathy Gavin Retirement (Gubbins) 

c. New Dissertation Procedures (Siegle; see attachment [pp. 4-5]) 

d. New Travel Policy (Siegle; see attachment [pp. 6-44) 

e. Research Course Sequence (McCoach; see attachment [p. 45]) 

f. Climate Survey Reminder (Yakimowski) 

g. Summer Consulting (Siegle) 

h. Pre-doctoral In-resident Fellowships (Siegle; see attachment [p. 46]) 

i. Account Expirations Extended (Siegle; see attachment [p. 48]) 

j. Other 

3. Committee Issues 

a. Update on MEA Job Search (MEA Faculty) 

b. Proposed Merit Guidelines (Brown; see attachment [pp. 49-55]) 

c. Cluster Hires and Search Training on January 17,  from 10-12 noon in Gentry 144 

(Siegle; see attachment [pp. 56-67]) 

d. Other 

4. Other Issues 

5. Adjourn 

 

 



 

 

EDUCATIONAL PSYCHOLOGY DEPARTMENT 

                              FACULTY MEETING MINUTES 

                                         November 2, 2012 

 

 
Attendees:  M. Bray, R. Colbert, M. Coyne, M. Faggella-Luby, K. Gavin,  

J. Gubbins, O. Karan, T. Kehle, B. McCoach,  N. Olinghouse, J. O’Neil, R. Perusse,  

J. Rogers, L. Sanetti, D. Siegle, M. Welsh, M. Yakimowski, M. Young, P. Britner,  

C. Rhoads, J. Goldstein, A. Lombardi, S. Patwa, J. Plucker, J. Joo,  

Guest:  Francine DeFranco 

  

 

1.   Welcome 

The meeting commenced at 9:35 am.  

 

1.    Changes to the Minutes 

       There were no corrections to the October meeting minutes.  They will stand as 

       presented. 

 

2.   Announcements 

      a.   Jon Plucker was introduced to the faculty.  He is newly hired and will be working 

 in the EDLR Department. Jon will have a joint appointment with EPSY. 

 

      b.  There will be seven (7) new hires in the Neag School of Education.  They will be open 

searches.  Faculty members are requested to recruit heavily.  Faculty members are 

encouraged to contact potential candidates who might be top in their field who 

would be interested in coming to UConn.  Individuals search committees for each 

hire will be formed within the departments. The EPSY searches will be for a Special 

Education/Counseling position, MEA position, and School Psychology position. 

R.Colbert, who is the Director of Diversity, will be included on a large search 

committee of Department Heads and the Associate Dean. All the hires will be on 

hard money. The faculty suggested several changes to the position requirements, 

which Siegle will take to the central cluster hire committee. 

     

c.  Francine DeFranco was a guest speaker.  She works at the library and discussed 

the results of the user library survey.  She also described PIVOT, a website listing 

funding that is used by researchers.  The library is also inquiring about purchasing 

electronic books.  Ms. DeFranco is available for assistance with a variety of library 

needs. 

  

 



 

 

 d. The university is hoping to offer fourteen new online certificate program.  Each will 

be twelve credits. 

 

e. E. Joo shared information on the online initiative and the class she is teaching next 

semester. 

 

f. D. Siegle shared the features of the new EPSY website (epsy.education.uconn.edu). 

These include copies of all meeting agendas and supporting documentation and links to 

website that faculty members regularly use.  

 

g. D. Siegle hopes to find funding to provide each tenured or tenure track faculty 

member in EPSY with a ½ time GA next year. Faculty members who are interested 

should send Siegle an email before December 1 with a brief description of how they 

plan to use the GA.  Siegle’s goal for the program is to attract high level graduate 

students, maintain faculty grant productivity, and increase faculty publications by 

offering the GA positions.  

 

h. T. Kehle reported on the APA visit.  

 

i.  M. Yakimowski reported on data collection for the US News and World report.  

 

3.   Faculty Sharing 

      4a.  McCoach reported on the GAANN grant that the MEA program had received.   

       

4.   Committee Issues 

      5a.  Four candidates will be visiting campus during November for the MEA job search. 

Faculty are encouraged to attend the candidates presentations. 

 

5.   Other Business 

      Nothing to report. 

 

6.   Adjournment 

     Meeting adjourned at 11:15 am.    



This message is sent on behalf of Kent Holsinger, Interim Vice Provost for Graduate Education and 

Dean of the Graduate School 

 

Dear Colleagues, 

 
The Graduate School has approved a revision to the process regarding TENTATIVE 
APPROVAL OF THE DISSERTATION.  These revisions were initiated in order to provide 
greater clarity regarding procedures and to facilitate efficiency of communication throughout the 
process of dissertation submission.   
 
First, the Graduate School no longer requires the submission of a paper version (hard copy) of 
the dissertation working copy.  Instead, the working copy of the dissertation must be e-mailed to 
the Graduate School at gradschool@uconn.edu (along with cc’s to each Advisory Committee 
Member).  The e-mail must reach the Graduate School at least two weeks prior to the date of the 
oral defense, which is the same day that the defense is posted on the University Events calendar.  
Please DO NOT submit a hard copy of the dissertation working copy to the Graduate School.  A 
hard copy should, however, be retained in the department for those requesting review.  
 
Second, the Dissertation Tentative Approval Page has been revised to no longer require Advisory 
Committee members’ signatures of approval.  Instead, the Dissertation Tentative Approval Page 
requires the student to consult with each committee member to obtain tentative approval of the 
dissertation, and to affirm that such approval has been secured.  The completed Dissertation 
Tentative Approval Page must be received by the Graduate School (e-mail/pdf or fax copies will 
also be accepted) at least two weeks prior to the date of the oral defense, which is the same day 
that the defense is posted on the University Events calendar.    
 
Please refer to the Graduate School website for complete information regarding the dissertation 
completion process, located directly at http://grad.uconn.edu/current/dissertation.html.  
 

Sincerely, 

 

Kent Holsinger 

 

-- 

Kent Holsinger 

Board of Trustees Distinguished Professor of Biology 

Interim Vice Provost for Graduate Education 

  and Dean of the Graduate School 



Graduate School
Whetten Graduate Center, 438 Whitney Road Ext., Unit 1152, Storrs, CT 06269-1152

Telephone (860) 486-3617  Facsimile (860) 486-6739  www.grad.uconn.edu 













Tentative Approval Page

�is form must be submitted to the Graduate School at least two weeks prior to the date of the Oral 
Defense. A working copy of the dissertation should be e-mailed to the Graduate School at 
gradschool@uconn.edu (along with cc to each Advisory Committee Member). Please do not submit 
a hard copy.  A copy should be retained in your department.

Candidate’s Name                                                                                                 StudentAdmin #

Dissertation Title

Defense Date

(seven digits)

�e student a�rms that the Advisory Committee Members listed below have been consulted 
and have tentatively approved the dissertation pending the results of the oral defense.

Check box to indicate approval and Print Names of Advisory Committee:

Major Advisor

(Co-Major Advisor)

Associate Advisor

Associate Advisor

Associate Advisor

Associate Advisor












Date received by Graduate School

Candidate’s Signature

Date

(mm/dd/yyyy format)



Page # Policy Issue Policy Change 

Tips -Gratuities

27 Cap on Tips Maximum reimbursement for tips on meals is 20% of pretax meal cost.

15 Travelers will be reimbursed for baggage handling gratuities at a rate of $5 

for day of departure and $5 for day of return. 

Travelers will be reimbursed for baggage handling gratuities at a rate of 

$5 for day of departure and $5 for day of return. The total of gratuities for 

baggage handling, maid service, bell hops and other similar gratuities will 

only be  reimbursed in the aggregate at $5 for day of departure and $5 for 

day of return. If the per diem method for meals is selected for 

reimbursement, these gratuities cannot be claimed, as they are already 

included in the incidental expense reimbursement portion of the per 

diem.

Meals

24 Meal Expenses Not Associated With Overnight Travel Maximun 75% of eligible meal amount from the GSA M&IE tables if 

criteria is met.

24 & 26 Business Meal Limits Maximum of 2X the GSA meal rate.

24 & 26 Business Meal Policy New parameters defining allowable Business Meals - agenda, # hours of 

meeting time, etc. (Appendix C)

22 & 23 Adjustments to Per Diem Meals on Day of Departure/Day of Arrival Use meal rates listed in per diem table to adjust, not the 1/4 of the total 

per diem method currently used.

22 & 23 Actual Meal Expenses on a Receipted Method cannot exceed Per Diem -this 

is not stated currently

Actual Meal Expenses on a Receipted Method cannot exceed Per Diem.

22 & 23 Per Diem meal rates for Classified and Non Classified employees updated Classified updated per union contracts. Non classified updated to reflect 

current GSA table per diem rates.

Throughout 

Document

Require detailed portion of restaurant receipt, lodging receipt, other 

receipts, and enforce requirement of original receipts

Original receipts required and detailed portion of restaurant receipt, 

lodging receipt, and other receipts.

25 Require Conference Agendas to be Submitted to determine meals/per diem When meals are provided by a conference no per diem reimbursement 

for those meals may be claimed. 

5 Employees May Not Authorize Payment for meals and events in which they 

participate; higher approval required

Payments for meals and events in which the employee participates needs 

higher approval.

Lodging

20(lodging) & 

26(meals)

Nathan Hale Policy - Hotel Stays by Employees and Business Meals Provost, VP&COO, or VP&CFO approval required for hotel stays by 

University employees; New Form/Meal Ticket for Business Meals.

21 Group Lodging Documentation of 3 bids and coordination with Purchasing to issue a 

Purchase Order.



Page # Policy Issue Policy Change 

20 Cap on Hotel Rate Maximum allowable hotel reimbursement is 125% of GSA Lodging Rate. 

Exception: written justification with Dean, Director, Dept. Head approval.

20 In State Lodging - Minimum Distance from Duty Station Minimum distance of 75 miles one way from Official Duty Station, unless 

attending conference then no mileage requirement.  

Reimbursements

5 Travel Reimbursement Submission Dean, Director, or Department Head signature is required for 

reimbursement after 60 days.

15 Limit on Reimbursement of Baggage When Charged by Airline Limit of 2 bag fees reimbursed. Exception: written justification & Dean, 

Director, Dept. Head approval. 

18 Clarify Mileage Reimbursement for On Campus Mileage No mileage reimbursement for mileage within duty station, or from Storrs 

Main Campus to Depot Campus.

18 & Appendix 

D

Requirement to deduct commuting miles in calculation of in state mileage 

reimbursement for use of personal vehicle

Deduct commuting mileage in calculating mileage reimbursements.

Miscellaneous

7  &  Appendix 

B

Travel Advnce Policy Updated Travel Advance promissory note to permit deduction from pay 

for unpaid advance & deduct Registration fees from Travel Advance 

10(1f.) & 11 

(2a.)

Clarification/Justification of Unusual or Non Direct Route Expenses Incurred 

(e.g. limo expense to JFK)

Reimbursement Limited to What Direct Route Would Have Cost; 

Documentation Required

15 Unused Ticket Policy If traveler books outside of contract booking agency, cancels trip, and has 

unused ticket, no reimbursement

4 Policy on Trip Cancellation Insurance University will not reimburse.

19 Policy on Rental Vehicle Size, fueling charges, and Insurance Enterprise is the Preferred Rental Car Agency unless another provider is 

less expensive. State contract is in place with rates including insurance. 

Fuel charges from rental companies will not be reimbursed. 

13 Clarify allowable use of business class for international flights - over 8 hours 

continuous 

Over 8 hours continuous transocean required for Business Class; No First 

Class.

12 Parking at Bradley Airport/Parking Pass Procedures Procedure to use when State designated Lot is full and parking pass 

cannot be used.

10  Personal Destinations During a Business Trip Must be arranged with department approval and cannot use direct billing 

of airfare. 



 

 

 

University of Connecticut 

Office of Travel Services,  

Accounts Payable Department 

New Central Warehouse Building,  

3 North Hillside Road, Unit 6220 

Storrs, CT  06269-6220 
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PURPOSE 
 
The University of Connecticut (University), here defined as all programs except the Health Center, recognizes and 
supports the need for faculty, staff, and students (undergraduate and graduate) to travel for conferences, events, 
and other purposes that further the reputation of the University and enhance the productivity of the University 
community. Likewise, the University may also find it important to entertain guests. 
 
University business includes travel and entertainment related to activities such as program accreditation, student 
assessment, academic programming, clinical placements, presentations at or participation in conferences, 
professional development, fundraising, continuing education, travel related to an employee’s official duties, and 
many other important activities that support the intellectual and operational endeavors of the University.  
 
At the same time, as a State agency, we must respect and safeguard our travel privileges and funds. We must 
practice fiscal, ethical, and public responsibility. This policy sets forth rules and procedures that balance the 
University’s legitimate travel and entertainment needs with sound stewardship of public resources.   
 
This policy addresses the most common aspects of University business travel and entertainment. It cannot 
contemplate every situation that might arise, however. Travelers and administrators with questions should contact 
their supervisor or the Office of Travel Services for guidance before they arrange their travel.  
 
This policy applies to all University employees, students, and guests, including recruits and job candidates. It 
applies to individual, group, and team travel. 
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GENERAL GUIDELINES 
 
Employees can be reimbursed for travel and entertainment expenses related to legitimate University business. To 
be reimbursed, expenses must be reasonable and appropriate to the circumstances. 

 
Students should follow the same policies for University employees, with the exception of those provisions in 
Collective Bargaining Agreements that apply to particular employees. Students are reimbursed at the same rate as 
unclassified employees.  
 
ELIGIBLE FOR REIMBURSEMENT 

 
With appropriate justification and documentation, travelers can be reimbursed for coach airfare, standard railroad 
tickets, conference registrations, mileage, tolls, lodging, meals, car rental, parking (elsewhere than Bradley 
International Airport), and other relevant business expenses. For domestic out-of-state travel, travelers may 
receive reimbursement for expenses for one travel day preceding a conference and for one travel day following a 
conference.  
 
This policy explains in more detail what may be reimbursed and how, and also sets forth exceptions and 
restrictions that may apply. Travelers and administrators should contact the Office of Travel Services if they have 
any questions about what may be reimbursed. 
 
A goal of these policies is to generate cost savings for the University. If a traveler can document a cost saving 
measure, which would otherwise be violating these policies, the Office of Travel Services will review the 
expenditure and, most often, support and reimburse the cost saving measure.  
 
In rare cases, exceptions to these policies may be warranted. The Provost, Executive Vice President for 
Administration and Chief Financial Officer, or the Athletic Director may review and grant exceptions. The Office of 
Travel Services will report all exceptions to the President’s Office.   

 
NOT ELIGIBLE FOR REIMBURSEMENT 
 
Employees are responsible for getting to and from work each workday. Employees will not be reimbursed for 
mileage associated with their normal commute. Moreover, when an employee travels from their home to an off-
site business destination (including an airport or a rail station), only the difference between the mileage to the off-
site destination and the mileage of the employee’s normal commute is eligible for reimbursement. That is, 
employees must deduct the mileage of their normal commute when they claim mileage for travel to a business 
destination. 
 
Employees will not receive reimbursement for theater tickets, guest meals, entertainment, and similar expenses if 
the expenses do not relate directly to University business.  
 
Travelers will not be reimbursed for personal items, including newspapers, magazines, prescriptions, toiletries, 
laundry services, childcare costs, pet boarding fees, credit card interest or late fees, hotel and airline membership 
fees, or parking for personal travel.   
 

Travelers will not be reimbursed for parking fines, traffic violation tickets, towing charges, or other vehicular fines. 
 
Travelers will not be reimbursed for trip cancellation or other private insurance. International medical insurance is 
provided by the University through HTH Worldwide for 185 days (6 months) . Travelers are responsible for securing 
international travel insurance after the 185

th
 day.    
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In addition, travelers will not receive travel reimbursement for participation in events that are not related to their 
University work or activities.  Moreover, travelers will not be eligible for reimbursement for University-related 
travel expenses if they are paid an honorarium, stipend, monetary fee or receive a gift in exchange for their 
participation in the event.  The traveler may instead choose to waive any such honorarium, stipend or gift or have 
it paid directly to the University and then they would be eligible for travel reimbursement in accordance with the 
travel policy. 
 

 
REIMBURSEMENT APPROVAL 
 
To avoid actual or apparent conflicts of interest, and to ensure proper separation of duties, employees may not 
approve payment or reimbursement for their own expenses, expenses of a close relative, expenses related to an 
event in which they participated, or expenses of an individual to whom they directly or indirectly report. 
Employees’ travel and reimbursement requests are subject to approval at the next highest organizational level. 
Therefore, travel and/or entertainment expenses must be approved by the person to whom the employee reports 
or their authorized delegate. Thus, Deans approve expense reports and reimbursements for Department Heads 
and other direct reports. The Provost and President approve expense reports and reimbursements for Deans, Vice 
Provosts, Vice Presidents, and other direct reports. The Board of Trustees or their designee approves the 
President’s expense reports and reimbursements.  To be reimbursed, all travelers must retain and submit original 
receipts. Specific requirements for airfare, rental car, meal, lodging, and entertainment reimbursement are 
provided in the applicable Policies and Procedures section. 
 

Procedure  
 
To be reimbursed, travelers should complete a Travel Reimbursement Form and submit it and all required 
documentation to the Office of Travel Services within fifteen days of returning from a trip. Reimbursements 
submitted later than 60 days after travel is complete will not be paid without Department Head, Director, or Dean 
approval, as appropriate.  
 
Travelers must document actual expenditures. To do so, travelers must attach all original vouchers and receipts for 
all expenditures, regardless of the dollar amount, to the Travel Reimbursement Form. Photocopies or facsimiles 
are not considered original receipts and travelers must substantiate photocopies by including an Exception to 
Policy Form, signed by the appropriate Dean, Vice President, or the Provost. 

 
To avoid processing multiple claims for mileage reimbursements for very small amounts, travelers should combine 
mileage from multiple trips in one claim so that the total reimbursement due is at least $25.00.  
 
Appendix C includes relevant travel reporting and reimbursement forms. 
 
For further information, The Provost’s Office provides additional travel guidance at 
http://web2.uconn.edu/provost/?page_id=2122 
 
 
 

 
 
 
 

 

http://web2.uconn.edu/provost/?page_id=2122
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PART 1: PLANNING AND APPROVAL 
 

1a. AUTHORIZATION TO TRAVEL 
 
Travelers must obtain approval to travel out-of-state or internationally prior to departure. Approval is required for 
all travel on official business, including travel that is at no cost to the University. Approval is not required for travel 
on personal business, such as travel related to approved consulting activities or while on vacation. 

 

Procedure  
 
To obtain approval to travel, a traveler must submit a Travel Approval Form. The Travel Approval Form may be 

completed online at http://ta.uconn.edu. Detailed instructions for the Travel Approval Form are available on the 

Travel website: http://travel.uconn.edu/forms/Travel_Approval_System_Overview.pdf 
 
The Travel Approval Form will be routed to the traveler’s Department Head, Dean, Director (or their designee), as 
appropriate, for approval. In addition, for departments that report to the Provost, the Provost’s Office must 
approve international travel (for insurance purposes) and expenses over $10,000.  

   
The traveler is required to provide an estimate of travel expenditures on the Travel Approval Form. Travelers 
should estimate their expenses to the best of their ability, as this eases the reimbursement process. Once travel is 
approved, the traveler will be reimbursed for actual expenses. If the actual expenses exceed the estimate by $500 
or more, the traveler must revise their original Travel Approval Form to reflect these expenses. The revised form 
will follow the same route as the original request.  
 
Note that if a traveler seeks a travel advance the Travel Approval Form must be faxed to the Office of Travel 
Services at least five days prior to the date of departure. 

 
The Travel Approval Form will not be processed if funds are not available in the account to be charged. In addition, 
travelers who plan to fund their travel through the Research Foundation, AAUP, or UCPEA must request this 
support before they complete the Travel Approval Form. Documentation of support must then be submitted with 
the Travel Reimbursement Form. 
 
Finally, if a trip is cancelled, the Office of Travel Services must be notified as soon as possible by email, fax, or by 
sending a copy of the approved form marked “cancelled.”  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://ta.uconn.edu/
http://travel.uconn.edu/forms/Travel_Approval_System_Overview.pdf
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1b. TRAVEL ADVANCES 
 

Travel advances are available for out-of-state and international trips that cost more than $300. To obtain an 
advance, employees must sign a travel advance agreement that permits the University to recover, through a 
payroll deduction, any amount of an advance that exceeds the final reimbursement to which the employee is 
entitled. However, this deduction from payroll is only used when the payment is not received from the employee 
within the required time.  Students may also obtain travel advances, but student advances are the responsibility of 
the sponsoring department; the department will be charged the amount of the advance if the advance exceeds the 
allowable reimbursement. 
 
Travel advances are limited to 75% of estimated costs, excluding those costs that are eligible to be paid directly 
(such as air tickets or conference registration fees). Advances will not be issued more than 10 days prior to the 
departure date. Travelers are encouraged to enroll with Accounts Payable for direct deposit to their personal bank 
account for advances and reimbursements.  This enrollment form can be downloaded from the following link: 
http://ap.uconn.edu/achauthemp.html 
 
Failure to submit a reimbursement claim or to repay the balance of an advance that exceeds the allowable 
reimbursement for a trip in a timely manner may jeopardize an employee’s ability to obtain future advances. 
Advances will not be issued when an employee has an outstanding advance balance for more than 15 business 
days or an existing cash advance for which a reimbursement request has been due for more than 15 business days. 
Once the outstanding balance has been paid or a reimbursement request has been filed with the Office of Travel 
Services, the advance request may be processed.  
 
If a traveler receives a travel advance, the traveler must file a request for reimbursement within 120 days or the 
advance will be considered taxable income (IRS Pub. 463). Also, in accordance with the signed travel advance 
agreement, the University has the authority to deduct the amount of the unpaid advance from a traveler’s 
paycheck. 
 

Procedure 

 
To request an advance, a traveler must indicate the desire for an advance on the Travel Approval Form, and they 
must sign and submit the Travel Advance Agreement (shown at Appendix B).  
 
Once the traveler has signed the Travel Advance Agreement and it is on file in the Office of Travel Services, the 
traveler can pick up the travel advance at the Office of Travel Services within 10 days of the date of departure. 
Travel advances can also be deposited directly into an employee’s bank account. Go to 
http://ap.uconn.edu/achauthemp.html  to enroll in direct deposit for reimbursements. 
_____________________________________________________________________________________________ 

 
 
1c. USING STUDENT AWARDS FOR TRAVEL EXPENSES 
 
When a student receives an award that covers travel and miscellaneous expenses, the student may receive a 
reimbursement for legitimate travel expenses not to exceed the amount of the award.  
 

Procedure  
 
To receive reimbursement, students should submit a Travel Reimbursement Form to Accounts Payable. 
 
 
 

http://ap.uconn.edu/achauthemp.html
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1d. OFFICIAL TRAVEL PARTIES 
 
Formal groups, such as intercollegiate athletic teams, student organizations, and academic groups or classes on 
field experiences, are designated as “Official Travel Parties” by a Department Head, Director or Dean. 
 
A “non-official travel party person” is any UConn employee not included on the Official Travel Party roster, who 
has approval to accompany the Official Travel Party on their field experience or athletic competition.  
 
“Non-university affiliated individuals” are persons who are not on the Official Travel Party roster and do not have 
an employment or contractual agreement with the University, but may travel on official business, if they receive 
prior written approval from the Provost, Athletic Director, or the President. All costs associated with the non-
university affiliated individual are the sole responsibility of the non-university affiliated individual.  
 
Non-Athletics Division personnel identified as a part of an athletic team’s Official Travel Party (such as team 
physicians and CPIA, NCAA FAR, and University Public Safety personnel) must have a legitimate business purpose 
for being included and require approval by the President or designee.  
 
When a student or student athlete who is on Official Travel Party roster requires travel arrangements separate 
from the Official Travel Party, the appropriate Department Head, Director, Dean or designee must approve the 
travel request and the additional costs incurred prior to the student’s or student athlete’s departure.  
 

Procedures 
 
Groups must submit an “Official Travel Party” roster to the relevant Department Head, Director, or Dean who will 
determine the Official Travel Party for each group by semester or season, as appropriate. Departments and 
Divisions must submit their Official Travel Party roster(s) (including PeopleSoft ID Numbers) to the Office of Travel 
Services at least one week prior to the first travel event of the semester or season.   
 
Non-official travel party personnel must submit a separate Travel Reimbursement Form. These expenses should 
not be included with the Official Travel Party’s expenses.  
 

Non-university affiliated individuals must receive prior written approval from the Provost, Athletic Director, or the 
President. The justification submitted for approval must include the reason for the individual(s) to travel, the cost 
incurred by the University for the individual(s) to travel, how that cost was calculated, and how the non-university 
affiliated individuals will reimburse the University.  The repayment from a non-university affiliated individual for 
charter airfare expenses, incurred on their behalf by the University, will be calculated and based on the Standard 
Industry Fare Level (SIFL) method, as published by the IRS. 
 
In the event that a student or student athlete requires travel arrangements that are separate from their Official 
Travel Party, the appropriate Department Head, Director, Dean or designee must approve the request in writing. A 
written request for approval should include the reason for the separate travel arrangements and comparisons of 
various modes of alternate transportation. The Department Head, Director, Dean or designee should approve 
lowest reasonable cost that meets the time constraints of the event or athletic competition. Departments or 
Divisions must then submit written documentation of cost comparisons and the rationale used to select the 
method of travel to the Office of Travel Services. The Office of Travel Services and Department or Division should 
maintain all documentation for subsequent review and audit.   
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1e. SPOUSAL/PARTNER TRAVEL AND EVENT PARTICIPATION 
 

The travel expenses of a spouse or partner will fall within one of three classifications: 
 
Bona Fide Business Purpose 
 
If the attendance of a spouse or partner serves a bona fide business purpose for the University, the University may 
pay the travel or event expenses of the spouse or partner. To meet the high standard of a bona fide business 
purpose, the presence of the spouse or partner must be compelling or essential (and not just beneficial) to carry 
out the business interests and functions of the University.   

 
Employment agreement 
 
When an employee’s University employment contract permits their spouse or partner to travel and receive travel 
reimbursement, this reimbursement, absent a bona fide business purpose, will be considered compensation to the 
employee. The reimbursement, absent a bona fide business purpose, will be included in the taxable wages of the 
University employee. 

 
Accompaniment with No Business Purpose  
The travel expenses of a spouse or partner who has no official role for the University and is simply accompanying a 
University employee on a trip are the personal responsibility of the employee. Likewise, travel expenses for 
children are the personal responsibility of the employee. In the case of University chartered transportation, the 
appropriate Department Head, Director or Dean must approve the presence and participation of the spouse or 
partner, or any other family members, prior to travel. 

 

Procedures 
 
The Office of the President will determine when a spouse or partner is a representative of the University with 
respect to essential fundraising or development services, and is therefore eligible for event and travel 
reimbursement.  

For non-fundraising business, the payment or reimbursement of the travel expenses of a spouse or partner 
requires the prior written approval of the President or his/her designee. Prior to approval, the President or his/her 
designee will consider the essential or compelling business purpose requiring the participation of the spouse or 
partner, and a reasonable estimate of the costs or expenses for the spouse or partner.   
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1f. COMBINED BUSINESS AND PERSONAL TRAVEL 
 
Employees may combine travel for personal and business reasons, but must be mindful of all applicable state and 
University ethics policies.  
 
Travelers will not receive reimbursement for personal travel expenses. Travelers will only receive reimbursement 
for travel to and from the business destination. 
 
Employees must use their personal credit card when combining business and personal travel.  
 
In special cases, travelers will be able to combine their business and personal travel at a cost lower than if a single 
trip were only for business. In these special cases, the University will reimburse the traveler for the lower-cost 
business and personal trip. 
 
Procedure 
 
Travelers who wish to combine personal pursuits with University business on a single trip must indicate the dates 
and location of the personal time on the Travel Approval Form.  

  
In the unusual case that a combined business and personal trip is at a lower cost than a business-only trip, the 
traveler must provide supporting documentation and economic justification, including cost comparisons from the 
date of booking, with the Travel Reimbursement Form. See Appendix E for examples of alternate site routing 
during business and personal travel.    
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PART 2: AIR TRAVEL 

 
2a. TRANSPORATION TO AND FROM AN AIRPORT 

 
Travelers should use the least expensive mode to travel to airports, which may include a personal vehicle, a rented 
vehicle, a taxi, or a shuttle service. 
 
Expenses for private livery services will not be reimbursed. Private livery services are not eligible for direct vendor 
payment. If the use of private livery services instead of a personal vehicle, a rented vehicle, a taxi, or a shuttle 
service results in a net savings to the University, a traveler may be reimbursed for the expense provided 
documentation received at the time of booking justifies the cost savings.  
 
Travelers will receive reimbursement for the difference in mileage between their trip to the airport from their 
home or official duty station (where the employee is permanently assigned) and their normal commute to work. In 
other words, if a traveler lives closer to Bradley International Airport than to their regular duty station, the 
University will not reimburse the traveler for the trip to the airport. Travelers will not be reimbursed for airport 
hotel costs prior to the day of departure or after arrival. 

 
Procedure 
 
Travelers should request reimbursement for mileage on the Travel Reimbursement Form. To calculate 
reimbursable mileage to and from the airport, travelers should calculate the total round-trip mileage between 
their home and the airport, and deduct the round-trip mileage of their normal commute. 
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2b. PARKING AT BRADLEY INTERNATIONAL AIRPORT 
 
Fourteen-day parking permits are available to travelers on University business for Bradley International Airport. 
The permits allow state employees to park in designated lots. If a traveler does not request a parking permit or 
fails to secure the permit from the Office of Travel Services before departure, their parking expenses will not be 
reimbursed.  
 
If the business travel extends beyond the permit’s fourteen-day limit, the traveler is responsible for the additional 
fees, but may be reimbursed for the additional parking expense.  
 
If the state-designated lot is at capacity, travelers should park at the lowest-cost economy parking lot; travelers will 
be reimbursed for parking expenses incurred when the state-designated lot is at capacity. 
 
Students are not eligible to receive parking permits for Bradley International Airport. Students should park at the 
lowest-cost economy parking lot available; and may be reimbursed for these expenses. 
 
Employees or students who park in Short-Term Parking across from the airport terminals in order to pick up 
arriving passengers may have these expenses reimbursed.  

 
Procedure 
 
Prior to Travel: 
 
It is the responsibility of the traveler to ensure that they have the permit in their possession prior to departure. To 
obtain a parking permit, employee must indicate this request on the Travel Approval Form (TA).  After the TA is 
finalized, a Parking Permit will be mailed if the departure is greater than 5 business days away. Travelers that are 
departing sooner than 5 business days will have their Parking Permits available for pick up at the front desk of the 
Office of Travel Services. It is the traveler’s responsibility to obtain the parking pass before departure. Travelers 
may contact the Office of Travel Services to inquire about the status of their permit.  
 
Travelers should review and follow the instructions and information printed on the permit prior to parking. 

 
At the Airport:  
 
The employee must present the parking permit to the attendant when they exit the state employee designed 
parking lot. If the state-designated lot is at capacity, travelers should park at the lowest-cost economy parking lot. 
 
After travel: 
 
To receive reimbursement if the state-designated lot was at capacity, the traveler must submit the paid receipt 
and the original parking permit with a brief explanation in the “Remarks” section of the Travel Reimbursement 
Form.  
 
To receive reimbursement if the business travel extends beyond fourteen days, the traveler must submit the paid 
receipt.   
 
Students or those picking up arriving passengers should submit paid parking receipts for reimbursement.  
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2c. COMMERCIAL AIR TRAVEL 

Employees should purchase the lowest reasonable commercial fare available. The definition of the “lowest 
reasonable commercial fare” is the least costly, coach-class fare that uses a regularly scheduled commercial 
carrier. In selecting a commercial fare, travelers should not consider their preferences for airline, type of aircraft or 
connecting airports but instead should choose the lowest reasonable commercial fare.  Likewise, travelers may not 
insist on non-stop flights; a trip may require one plane transfer both departing and returning. An employee’s flight 
should depart from the airport nearest to the employee's official duty station or home, but an employee may use a 
different airport if that airport is documented to be more cost effective for the University once additional expenses 
for parking, mileage, and resulting overnight stays are included. Travelers should purchase non-refundable tickets, 
unless a refundable ticket is documented to be cheaper.  

First class air travel rates will not be reimbursed. A traveler may be reimbursed for business class rates when the 
travel includes transoceanic, intercontinental flights longer than eight hours in duration per flight segment 
(excluding the U.S. segment).  

Special travel arrangements that result in net savings to the University are permissible. That is, a traveler may be 
reimbursed for expenses such as extra days of lodging, meals, and other additional costs, if the traveler can 
demonstrate that the total cost of the trip is lower than it would otherwise have been.  
 
Note that the “Fly America Act,”49 U.S.C. 40118, requires all University travelers to use United States air carriers 
for all air travel and cargo transportation services supported by Federal funds.  One exception to this requirement 
is transportation provided under a bilateral or multilateral air transport agreement, to which the United States 
government and the government of a foreign country are parties, and which the Department of Transportation has 
determined meets the requirements of the Fly America Act. More information is available at 
http://www.state.gov/e/eeb/tra/ata/ 
 
 

Procedure 
 
Travelers may make commercial air travel arrangements in one of two ways:  
 

 Contracted (Preferred Method) 
 

Travelers may make travel reservations and ticket purchases with one of the University-contracted 
agencies travel (listed at Appendix A). Upon purchasing, the traveler should provide the agency with the 
Travel Approval Form (TA) number, their employee number, and the department’s Kuali Financial System 
(KFS) account number. The contracted travel agencies will bill the University for all air services.  

 

 Non-Contracted  
 

Travelers may make travel arrangements through an agency or airline of his/her choice and pay the 
agency or airline directly. Traveler will not be reimbursed for travel agency booking fees in excess of those 
charged by the University-contracted agencies.  

 
Travelers using a federal grant to fund their travel must use a U.S. flagship carrier between the United States and a 
foreign country or between foreign countries, and shall not be influenced by factors of cost, convenience, or 
personal travel preferences.  
 
Within fifteen days of returning, travelers should submit a Travel Reimbursement Form with all applicable original 
receipts. Reimbursement requests must include the original air ticket itinerary and receipt, and a boarding pass, if 
provided by the airline. In the absence of a boarding pass, further documentation is required to demonstrate that 

http://www.state.gov/e/eeb/tra/ata/
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the travel took place. Acceptable documentation includes an original hotel receipt, an original restaurant receipt, 
or original receipts for other business expenses, demonstrating that the Traveler reached their destination. 
 
If a traveler requests reimbursement for business class rates for an international flight, the traveler must provide a 
travel itinerary demonstrating that the non-U.S. segment of the flight was more than eight hours in duration with 
their Travel Reimbursement Form. 
 
To be reimbursed for special arrangements that involve extra expenses, travelers must document that the total 
cost to the University is lower by providing economic justification with the Travel Reimbursement Form and 
attaching supporting documentation of their calculations (e.g. copies of airfare quotations from the travel agency 
when the travel was booked). 
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2d. BAGGAGE FEES 
 
If there is a charge for checked baggage, the cost for the first two bags checked will be reimbursed. Additional 
baggage fees will only be reimbursed if the traveler provides written justification for the excess baggage, and 
receives written approval by the appropriate Department Head, Director, or Dean. 
 
Travelers will be reimbursed for baggage handling gratuities at a rate of $5 for day of departure and $5 for day of 
return. The total of gratuities for baggage handling, maid service, bell hops and other similar gratuities will only be  
reimbursed in the aggregate at $5 for day of departure and $5 for day of return. If the per diem method for meals 
is selected for reimbursement, these gratuities cannot be claimed, as they are already included in the incidental 
expense reimbursement portion of the per diem. 
 

Procedures 
 
Travelers should attach original receipts for all baggage fees, specifically detailing the traveler’s name and proof of 
payment, to the Travel Reimbursement Form.  
_____________________________________________________________________________________________ 
 
 

2e. UNUSED TICKETS 

The University will not reimburse a traveler for an unused ticket purchased by the traveler using their personal 
funds. 
 

Procedures 
 
If the traveler purchased a ticket using a University-contracted travel agency, who billed the University, then the 
traveler’s department should contact the agency to determine if the ticket is reusable. If the ticket is reusable, the 
department will need to track the ticket and use it for the traveler’s next trip. If the ticket is refundable, the agency 
will apply the credit to the University’s procurement-card number on file. Tickets purchased by the University 
remain University property, and may not be used for personal purposes. 
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2f. CHARTER AIR TRAVEL FOR OFFICIAL TRAVEL PARTIES 
 

Under limited circumstances, University staff and students may use a charter airplane when it supports legitimate 
University business, if approved by the President.  
 

Procedures 
 
Departments and Divisions that want to charter air travel must perform a comparative analysis with commercial 
air travel and obtain the President’s or his/her designee’s approval prior to requesting a chartered flight. The 
request for charter air travel must include a justification statement, the Official Travel Party roster, the number of 
additional people traveling, and their affiliation with the University.  
 
If approved, the University Procurement Office will conduct a competitive bid process. The selection of a charter 
airplane must reasonably align with the size of the official travel party, taking into account the travel distance, 
necessary cargo space or capacity, and the available aircraft for the date and location. In the event that the seating 
capacity of the airplane far exceeds the size of the travel party, the Department or Division must provide a clear 
explanation.   
 
The requesting Department or Division must provide all documentation of the rationale for using this mode of 
travel, the approval obtained, and the procedure followed to secure the charter to the Office of Travel Services.  
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PART 3: GROUND TRAVEL 
 
3a. GROUND VERSUS AIR TRAVEL 
 
A traveler may use ground transportation (vehicle or rail) for personal reasons even if air travel is the appropriate 
mode of transportation. Under these circumstances, the cost for the ground transportation, meals and lodging, 
parking, mileage, tolls, taxis, and ferries may be reimbursed as long as these costs do not exceed the cost of 
airfare, based on the lowest reasonable commercial fare available  from a standard commercial air carrier, plus 
transportation costs to and from the airport.  
 

Procedure 
 
The traveler must document the cost comparisons of ground travel vs. air travel using itineraries from Sanditz or 
Orbitz dated at the time of booking, and include the documentation with the Travel Reimbursement Form. 
_____________________________________________________________________________________________ 
 
 

3b. RAIL TRAVEL 
 
Travelers will receive reimbursement for tickets purchased for rail journeys of less than four hours with standard 
accommodations. Rail journeys longer than four hours are eligible for a business class (Acela) upgrade and the 
traveler will receive reimbursement. Travelers will not receive reimbursement for first class travel rates.  
 

Procedures 
 
Rail tickets may be booked through two of the University contracted travel agencies, Worldtek and Sanditz. The 
University will pay the agency directly. Ticket delivery fees will not be reimbursed if online tickets or pick-up is 
available.  
 
Travelers should attach all original and applicable receipts, tickets and itineraries to the Travel Reimbursement 
Form. 
_____________________________________________________________________________________________ 
 
 

3c. STATE-OWNED VEHICLES  
 
If the University issues an employee or department a state-owned vehicle, the employee or department should 
use the state-owned vehicle for in-state business travel whenever possible. Charges for tolls and parking are 
reimbursable when using a State-owned vehicle. Further Information is available from the UConn Motor Pool: 
http://tlp.uconn.edu/motorpool.html. Also, the Connecticut Department of Administrative Services provides a 
“Policy for Motor Vehicles Used for State Business”:  http://das.ct.gov/Fleet/GL115rev2012.pdf. 

 
 
 
 
 
 
 
 

http://tlp.uconn.edu/motorpool.html
http://das.ct.gov/Fleet/GL115rev2012.pdf
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3d. PERSONALLY OWNED VEHICLES  
 
When a department authorizes an employee to use his or her personal vehicle for University business, the 
University will reimburse the employee at an established mileage rate, which is periodically updated and located 
on the Travel Services website. Travelers will be reimbursed for trip related tolls and parking. 
 
Mileage Rate: http://travel.uconn.edu/mileage_perdiem.php 
 
Travelers will not receive reimbursement for travel from their home to their official duty station unless provided 
under the applicable collective bargaining agreement.  

 
In addition, travelers will not receive travel reimbursement for participation in events that are not related to their 
University work or activities.  Moreover, travelers will not be eligible for reimbursement for University-related 
travel expenses if they are paid an honorarium, stipend, monetary fee or receive a gift in exchange for their 
participation in the event.  The traveler may instead choose to waive any such honorarium, stipend or gift or have 
it paid directly to the University and then they would be eligible for travel reimbursement in accordance with the 
travel policy. 

 
It is the responsibility of the traveler to maintain automobile insurance in the amount of $50,000/$100,000, if 
using their personal vehicle for business purposes. 
 
Unless permitted by collective bargaining agreements, travelers will not receive reimbursement for travel on the 
Storrs Campus or for travel between the Storrs and Depot Campuses. 

 

Procedure  
 
If an employee uses his or her personal vehicle for business travel, the employee should calculate the mileage for 
which they seek reimbursement by deducting their normal commuting mileage from the total mileage of their trip. 
The trip mileage should start from home and end at home.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://travel.uconn.edu/mileage_perdiem.php
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3e. RENTAL VEHICLES 
 

Travelers may rent vehicles when it is the most cost-effective mode of travel for University business.   

 
The size and class of the rented vehicle should be reasonable and appropriate for the number of intended 
passengers. Travelers should only rent vehicles in the following classes: Economy, Compact, Intermediate, 
Standard, Full Size, Mini-Van, Cargo Van, and Pick-up Truck. Travelers may not rent vehicles in the following classes 
without justification and prior written approval from the appropriate Department Head, Director, or Dean: 
Premium, Luxury, Small Sport Utility, or Large Sport Utility. 
 
University-contracted rental rates include the following insurances: Collision, third-party-liability, and property-
damage-liability insurances. The University will not pay for or reimburse the traveler for any additional insurance. 

 
Travelers are responsible for returning the vehicle with a full tank of fuel to avoid surcharges. Travelers may not 
choose the fuel service option, whereby a renter pays an extra fee instead of re-fueling the car.  
 
The University will not pay for penalties, fines, fees, fuel service, fuel surcharges, or extra cost options.  

 

Procedures 
 
Travelers who rent a vehicle for University business should use the University-contracted agency, unless it is less 
expensive at a competitor. The traveler must justify the selection of another rental car provider by providing 
documentation of the total cost at the time of rental, including insurance, on the Travel Reimbursement Form. 
Travelers will pay for rental vehicles with their personal credit cards. Travelers will be required to present their 
credit card and license when they pick up the car. 
 
To rent a vehicle, travelers should follow the following steps: 
 

1. Go to https://web2.uconn.edu/travel/hidden/agencies.php and click on the “Enterprise” weblink. 
2. Enter the Pick Up Location; Pick Up Date and Time; Return Date and Time; Vehicle Class; Renter’s 

Age. 
3. Enter UCO as the first three characters in the box provided in the Corporate Account Sign-In, and click 

“sign-in.” 
4. Review and edit the details of the transaction, if necessary, and then select and continue. 
5. Complete the Renter’s Details, continue, and provide an email address for an email confirmation. 

(Note that this screen asks for credit card type but not a credit card number. Enterprise does not 
require a credit card number to make a corporate account reservation.) 

6. Verify the information, and, if correct, click “book now.” 
7. Retain the confirmation number.  
 

Travelers must submit the car rental agreement indicating the class of vehicle selected, and gasoline receipts, with 
their Travel Reimbursement Form. The receipt must show payment, including the rental agreement number, 
mileage in, and mileage out. Credit card receipts are not sufficient for reimbursement. 

https://web2.uconn.edu/travel/hidden/agencies.php
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PART 4: LODGING  
 

4a. OUT-OF-STATE LODGING  
 
When overnight accommodations are required to conduct official University business, reimbursement for lodging 
will be the actual cost of lodging at the lowest reasonable cost available, as determined by the trip’s 
circumstances. Any lodging expense that exceeds the federal per diem lodging rate by more than twenty-five 
percent (excluding taxes) requires the approval of the Department Head, Director, or Dean. Lodging provided 
through a conference may exceed the federal per diem rate by more than twenty-five percent (excluding taxes) 
provided the conference rate was obtained when registering.  
 

Procedure 
 
Travelers must justify lodging expenses that exceed the federal per diem lodging rate by more than twenty-five 
percent on the Travel Reimbursement Form and obtain approval from their Department Head, Director, or Dean. 
Travelers are encouraged to ask providers of lodging for discounts provided to governmental employees, such as 
the State of Connecticut. 
 
Federal per diem lodging rates are available at http://travel.uconn.edu/mileage_perdiem.php  
_____________________________________________________________________________________________ 
 
 

4b. IN-STATE LODGING 
 
Subject to prior approval from the appropriate Department Head, Director, or Dean, a traveler on University 
business may request reimbursement for lodging when the distance they are required to travel is more than 75 
miles one-way from their official duty station. However, if the traveler’s destination is less than 75 miles from their 
personal residence, the traveler may not request reimbursement for lodging even if the mileage from the 
traveler’s official duty station is 75 miles. 
 
Travelers may receive reimbursement for in-state lodging when attending a conference within the State of 
Connecticut, regardless of distance from official duty station. 
_____________________________________________________________________________________________ 
 
 

4c. USE OF NATHAN HALE INN  
 
In rare circumstances, a University employee may require lodging at the Nathan Hale Inn in order to carry out their 
duties as a University employee. In these cases, the employee must receive prior approval for the stay from the 
Office of the President, the Provost, the Executive Vice President for Administration and Chief Financial Officer, or 
Athletic Director based on the reporting relationship of the employee.  

 
The cost of the hotel stay will be considered taxable income on the employee’s W-2 unless the hotel stay is 
deemed to be for the benefit of the University and supported by documentation to this effect. 
 

Procedure 
 
In these special cases, the employee must pay for the hotel stay themselves, and then request reimbursement, 
with the appropriate approval as noted above. It is not permissible for University employees who stay at the 
Nathan Hale Inn to charge this expense directly to a University KFS account. 

http://travel.uconn.edu/mileage_perdiem.php
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4d. GROUP LODGING 
 

Travelers, Departments, or Divisions that need to contract for group lodging must solicit bids from a minimum of 
three properties in the travel destination.   
 

Procedure 
 
Travelers should secure written quotes directly from the hotels or from a lodging procurement agency. These 
quotes must itemize all foreseeable group expenses for the group’s stay and related functions. If the unit does not 
select the lowest bidder, or if three properties are not available, the unit must provide a written explanation to 
justify the choice of lodging. The unit must send the justification and relevant documentation with the contract to 
the University Procurement Office, who will issue a purchase order. 
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PART 5: MEALS  

 
5a. MEALS FOR UNCLASSIFIED EMPLOYEES (WHILE TRAVELING) 
 
Travelers in the following categories may claim reimbursement for the actual cost of their meals (substantiated 
with original receipts) or they may claim reimbursement using the per diem method.   
 

 AAUP  

 UCPEA  

 Managerial and Confidential NP Plan  

 Managerial and Confidential  

 UConn Non-Represented (Dining Services) 

 Special Payroll Employees  

 Students 
 
Travelers must use one method of reimbursement for the entire trip. Reimbursement for actual meal costs may 
not exceed the allowable daily per diem rate.  
 

Procedures  
 
Reimbursement for actual costs (with receipts):  
 
Travelers must submit original receipts for actual meal expenses with their Travel Reimbursement Form.  Original 
receipts must include proof of payment and an itemized receipt detailing the charges. The total reimbursement 
request for eligible meals for a given day must not exceed the maximum allowable according to the per diem table 
on the Travel website: http://travel.uconn.edu/mileage_perdiem.php 
 
Travelers must indicate departure and return times on the Travel Reimbursement Form. Meals for out-of-state 
travel are reimbursable according to the following time schedule:  
 

 
Reimbursement by per diem:  
 
Travelers may receive per diem meal reimbursements, including tax and tips, at the appropriate rates as per the 
tables on the Travel website: http://travel.uconn.edu/mileage_perdiem.php The full daily per diem rate is 
applicable for a day of travel during which a traveler is away from before 7:00 A.M. until after 7:00 P.M. On the day 
of departure and day of return, travelers must deduct the allowable per diem for meals before they leave and after 
they arrive, respectively, according to the departure time and arrival timetable above.   Meals are broken down by 
breakfast, lunch and dinner in the per diem rate table as published on the website. See section 5e below for 
limitations on per diem. 
 
Gratuities for maid service, baggage handling, etc. are included in the incidental expenses portion of the per diem. 
Travelers claiming per diem reimbursement do not need to provide receipts for their meals.  

 
 

REIMBURSABLE MEAL 
DAY OF DEPARTURE 

(DEPARTING BEFORE) 
DAY OF RETURN 

(ARRIVING AFTER) 

Breakfast 7:00 A.M. 9:00 A.M. 

Lunch 11:00 A.M. 2:00 P.M. 

Dinner 5:00 P.M. 7:00 P.M. 

http://travel.uconn.edu/mileage_perdiem.php
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5b. MEALS FOR CLASSIFIED EMPLOYEES (WHILE TRAVELING) 
 

By statute, employees, through their legally designated representatives, have the right to bargain with the State 
concerning travel expenses. Accordingly, some collective bargaining contracts may vary from the reimbursement 
regulations contained herein. For such cases, collective bargaining contracts take precedence. Also, this policy 
does not apply to classified employees traveling on funds provided by their collective bargaining unit. For more 
information about what travel rules apply under what circumstances, travelers should contact Human Resources. 
Travel reimbursement rates for employees in P-2, NP-5, NP-3 and NP-2 bargaining units are as follows: 
 

  
AFSCME SOCIAL  

P-2 
PROTECTIVE 

SERVICES NP-5 
AFSCME CLERICAL 

NP-3 
MAINT. SERVICE  

NP-2 

Breakfast   $7.50   $6.00   $6.00   $5.00 

Lunch   $9.00   $8.00   $8.00   $7.00 

Dinner $20.00 $18.00 $18.00 $16.00 

Miscellaneous 
 

  $5.00 
 

  $4.00 

Tips 15.00% 15.00% 15.00% 15.00% 

Mileage Reimbursement $0.555 GSA $0.555 GSA 
$0.555 GSA per 

mile, $2/day min. $0.555 GSA 

Personal Auto Use 
$4.50/day is used 

50% 
   

Tolls/Parking Actual Actual Actual Actual 

Undocumented Costs - 
Out of State/Overnight 

$5.00 If two (2) 
consecutive full 

work days 

$5.00 If two (2) 
consecutive full 

work days 

$5.00 If two (2) 
consecutive full 

work days 

$5.00 If two (2) 
consecutive full 

work days 

Workshops & 
Conferences 

$500.00/year or 
$1000 for 1 event in 

2 years 

No limit specified; 
union approval 

needed 
$400.00 per event, 2 

events per year 
$1000.00 per event; 

2 events per year 

                                
Travelers in the following categories may claim reimbursement for the actual cost of their meals (substantiated 
with original receipts) or they may claim reimbursement per diem. Travelers must use one method of 
reimbursement for the entire trip. 
 

Procedures 
 

Reimbursement for actual costs (with receipts):  
 
Travelers must submit original receipts for actual meal expenses with their Travel Reimbursement Form. The total 
reimbursement request for eligible meals for a given day must not exceed the maximum allowable according to 
the Union contract.  
  
Reimbursement by per diem:  
 
Travelers may receive per diem meal reimbursements as allowed by Union contracts (including tax and tips) 
dependent on the locality. Detailed listings of the per diem rates are available at http://www.travel.uconn.edu/.  
The full daily per diem rate is applicable for a day of travel during which a traveler is away from before 7:00 A.M. 
until after 7:00 P.M. On the day of departure and day of return, travelers must deduct the allowable per diem for 
meals before they leave and after they arrive, respectively, according to the departure time and arrival timetable 
above. Travelers who claim per diem reimbursement do not need to provide receipts for their meals. See section 
5e below for limitations on per diem.  
 
Gratuities for maid service, baggage handling, etc. are included in the incidental expenses portion of the per diem. 

http://www.travel.uconn.edu/
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5c. MEAL EXPENSES FOR SINGLE-DAY TRAVEL (NO OVERNIGHT)  
 
Unless otherwise provided under Collective Bargaining Agreements, travelers who are required to travel for 
University business without an overnight stay may be eligible for meal reimbursement if the traveler is away from 
their home and official duty station for more than ten hours and the reimbursement requests are occasional and 
non-routine. Travelers must receive prior Department Head, Director, or Dean approval. 

In this situation, employees are entitled to reimbursement for lunch. In addition, employees who depart their 
home or official duty station prior to 7:00 a.m. are entitled to reimbursement for breakfast. Employees who return 
to the home or official duty station after 7:00 p.m. are entitled to reimbursement for dinner.  

Receipts are not required; travelers must note times of departure and return on the Travel Reimbursement Form 
to substantiate meals eligible for reimbursement. 

In these instances, the following per diem rates apply: 75% of the GSA per diem meal rate in effect for destination 
of travel. (See Appendix F for an example.) 
_____________________________________________________________________________________________ 
 

 

5d. BUSINESS MEALS (WHILE TRAVELING)    
 
In general, travelers may be reimbursed for meal expenses from the time they leave their home or official duty 
station until the time they return to their home, official duty station, or other official State location at the 
conclusion of the trip. Travelers may not be reimbursed for meals when they are provided as part of the hotel or 
conference fee, whether or not the traveler chooses to eat the meal provided. 
 
A traveler may be reimbursed for a business meal conducted while traveling, including expenses for guest meals if 
those guests are essential to the business purpose of the meeting. Under no circumstances will reimbursement for 
each guest exceed two times the appropriate GSA Per Diem meal amount for location including taxes and tip. In 
addition, only the cost of food and non-alcoholic beverages are reimbursable; the University does not pay for 
alcoholic beverages.  
 

Procedures  

Departments with University of Connecticut Foundation, Inc. (Foundation) funds are encouraged to use these 
funds as the primary reimbursement method to cover the expense of business meals.  

If requesting reimbursement from the University, employees may request reimbursement for business meals by 
attaching the Business Meal Detail Form (Appendix C) with the original itemized receipt and proof of payment to 
the Travel Reimbursement Form. The Business Meal Detail Form must include the date, location, business purpose, 
attendees, company or organization represented, and their affiliation to the University, if any, and the actual cost 
of the meal per person. Without proper justification and prior approval on the Business Meal Detail Form and 
Travel Reimbursement Form, the University will not reimburse expenses for spouses or non-essential guests of the 
traveler. 

Travelers should deduct the cost of the business meal from their daily per diem based on the type of meal eaten 
(Breakfast, Lunch, or Dinner). 

GSA Per Diem tables are available at the following:  http://travel.uconn.edu/mileage_perdiem.php 

 
 

http://travel.uconn.edu/mileage_perdiem.php
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5e. CONFERENCE AND OTHER MEALS PROVIDED  
 
Conferences frequently provide meals to attendees as part of the registration fee. The traveler is not entitled to a 
meal per diem allowance for meals that are included as part of the registration fee. The same is true for any 
meetings or group travel event in which a meal is provided or where the traveler has been included on a list of 
attendees for a business expense, or where meals are provided complimentary as part of the transportation or 
hotel accommodations. 

Procedures  

To assist with the determination of which meals were provided during a conference, a copy of the agenda 
(meeting schedule) or conference registration receipt must be included with the travel reimbursement request. 
The Travel Reimbursement Form must also include the actual time of departure from the traveler’s home or place 
of business for the trip and time the traveler arrived home (or ended their University business if using personal 
time while on their trip).  

If certain circumstances, such as unique dietary needs, make it necessary for the traveler to forego the provided 
meal, after such accommodation has been actively requested of the conference arranger by the traveler, the 
traveler may then claim up to the maximum meal allowance. In such cases, a receipt(s) for the meal and a written 
explanation are required. 
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5f. BUSINESS MEALS (WHILE NOT TRAVELING) 

Note that the provisions in this section do not supersede meal reimbursements as stipulated by Collective 
Bargaining agreements.  
 

In general, employees are responsible for paying for their own meals when they are not traveling. That said, meals 
associated with business meetings or for business purposes may be reimbursed. Examples of circumstances under 
which reimbursement is justified include meals during conferences, workshops, or interviews of job candidates, 
and meals with visiting lecturers, donors, or other official guests. Meals between faculty/staff and students, while 
allowable when there is a business justification, should be infrequent.   
 
In addition, units may purchase group business meals when a group meal is essential to the effectiveness and 
efficiency of the meeting. This is especially the case when multiple units are called together for a substantial 
meeting, or when stopping the meeting to allow employees to leave for a normal meal would be disruptive and 
inconvenient for the University. To justify a group meal, business meetings must last for a minimum of two hours. 
If the meeting can be accomplished effectively without a meal, then it should be.  
 
Group business meals are usually purchased through dining services (including Chuck and Augies), outside vendors, 
or the Nathan Hale Inn. They require the prior written approval of the Department Head, Director or Dean. The 
approval request should include the purpose of the meeting or event; a formal written agenda including session 
times; a list of attendees with their associated departments/entities; and the expected cost of the meal per 
person. Set-up and delivery costs associated with the group meal shall not be included in the meal limit 
calculation.  
 
For all business meals, including group meals, organizers should limit attendance to essential guests only. Without 
proper justification on the Business Meal Detail Form, the University will not reimburse expenses for spouses or 
partners or non-essential guests. Under no circumstances will reimbursement for each guest (including taxes and 
tip) exceed two times the appropriate GSA Per Diem meal amount for the location. The University will reimburse 
expenses for food and non-alcoholic beverages only; the University does not pay for alcoholic beverages.  
 

Procedures 
 
Departments with Foundation funds are encouraged to use these funds as the primary reimbursement method to 
cover the expense of business meals. 
 
If Foundation funds are not used, employees may request reimbursement for business meals by attaching the 
Business Meal Detail Form (Appendix C) with the original itemized receipt and proof of payment to the 
Reimbursement Request. The Business Meal Detail Form (Appendix C) must include the date, location, business 
purpose, names of attendees and their affiliation to the University and the actual cost of the meal per person.  
 
For authorized business meals at the Nathan Hale Inn and Conference Center, a Meal Charge Ticket allows 
departments to charge the meal to a KFS account. The Meal Charge Tickets are available at the Nathan Hale Inn 
and Conference Center. All Meal Charge Tickets require pre-approval by the appropriate Department Head, 
Director or Dean. (See Appendix G for sample of the Meal Charge Ticket.) 
 
Organizers of group meals must obtain prior written approval for the meal from the Department Head, Director, or 
Dean. The approval request should include a Business Meal Detail Form, including the purpose of the meeting or 
event; a formal written agenda including session times; a list of attendees with their associated departments/ 
entities; and the expected cost of the meal per person. The organizer should submit the Business Meal Detail Form 
and the signed approval with the payment request. Accounts Payable will retain these materials for audit 
purposes.  
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Finally, for reference, the GSA Per Diem tables are available at: http://travel.uconn.edu/mileage_perdiem.php 

 
Units that want to contract for catering services for a group meal that will cost more than $2000 should refer to 
guidance from UConn Purchasing at: 
http://www.purchasing.uconn.edu/usersmanual/sectiontwo/sectiontwo.html#Catering 
_____________________________________________________________________________________________ 
 
 

5g. GRATUITIES FOR MEALS 
 
Gratuities for meals while traveling and business meals, including hosted receptions and intercollegiate athletic 
team meals, are reimbursable at a rate not to exceed 20% of the pre-tax meal cost. When a vendor stipulates a 
gratuity and reflects it in the bill as a service charge, any additional gratuity is not reimbursable. The employee is 
responsible for reimbursing the gratuity to the University when the employee authorized billing to the University 
beyond 20% of the pre-tax meal or the vendor service charge.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://travel.uconn.edu/mileage_perdiem.php
http://www.purchasing.uconn.edu/usersmanual/sectiontwo/sectiontwo.html#Catering
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PART 6: OTHER EXPENSES  

 
6a. REGISTRATION FEES  
 
Travelers may use University funds to pre-pay conference registration fees. Alternatively, travelers may be 
reimbursed for registration fees.  
 
Sometimes meals, hotel accommodations, or additional fees for other goods and services may be included in a 
registration fee. Travelers will not be reimbursed separately for these—that is, travelers will not be reimbursed 
twice for the same thing.  See Section 5e for further details on meals provided with conference registration. 
 

Procedure 
 
Travelers may use the following methods to pay registration fees: 
 

 Payment with University Procurement Card (Preferred Method)  
 

To use the procurement card, travelers and administrators should follow the rules and regulations for use 
of the procurement card (available at http://www.purchasing.uconn.edu/). A copy of the procurement 
receipt must then be attached to the Travel Reimbursement Form. 

 

 Personal Payments for Registration Fees  
 

Travelers who pay registration fees themselves must attach all receipts and appropriate documentation to 
the Travel Reimbursement Form.  

 

 Office of Travel Services Checks 
 

If no other options are available, the Office of Travel Services can process a check to prepay registration 
fees.  

 
Regardless of how registration fees are paid, travelers must attach applicable receipts and conference agendas to 
the Travel Reimbursement Form in order to be reimbursed. If other fees, meals, hotel accommodations, or other 
goods and services are included in the registration fee, the documentation should reflect this.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.purchasing.uconn.edu/
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6b. TELEPHONE, INTERNET, COMPUTER, AND FACSIMILE CHARGES WHILE TRAVELING 
 
Charges for telephone calls made for official University business while traveling are reimbursable, unless the 
employee has a University issued cell phone or cell phone stipend that includes a voice tier option.  
 
Travelers will receive reimbursement for charges for internet access, use of a fax machine, use of a computer, and 
other similar business services while traveling on University business.  
 

Procedure 
 

Travelers should submit documentation and receipts for expenses incurred for these services with the Travel 
Reimbursement Form. 

 
For telephone calls, travelers should document the destination and rate for all calls, and submit this with the Travel 
Reimbursement Form. If a traveler with a University cell phone or stipend seeks reimbursement for telephone 
charges, he or she must justify the need for the calls on the Travel Reimbursement Form.   
_____________________________________________________________________________________________ 
 
 

6c. FOREIGN CURRENCY RATES AND PER DIEM REIMBURSEMENT 
 
When traveling outside the U.S., travelers will receive the foreign per diem rates for the duration of their trip. Of 
note, foreign per diem rates include a significant daily incidental expense reimbursement for items such as laundry 
and dry cleaning.  
 
Travelers will be reimbursed for expenses paid in foreign currencies, and for currency exchange fees, based on the 
exchange rate for the date marked on their receipts.  
 

Procedure 
 
To receive reimbursement, travelers should convert all foreign currency receipts to U.S. dollars using the exchange 
rate for the date marked on their receipts. 

 
The Office of Travel Services provides foreign per diem rates on its website: http://travel.uconn.edu/foreign.php 
 

 

 

http://travel.uconn.edu/foreign.php
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APPENDICES 
 

APPENDIX A: Contracted Travel Agencies 
 
There are three contracted agencies available for booking University travel: Orbitz, Sanditz and Worldtek.  
Enterprise should be used for booking rental cars. 

 

 

.  
 

Web Login: www.orbitzforbusiness.net  

Phone: 1-800-320-2158 

Note: Access to use Orbitz for Business must be 

granted by the Travel Department. Please email 

your request for access to Danielle Sullivan or 

Martin Dzenis 

Primary Phone (Simsbury Office): 1-860-658-

1901 

Secondary Phone: 1-800-878-1905 

Agency Fees:  

$8 online self-booked 

$24 over the phone with travel agent assistance.  

Agency Fees:  

$31 over the phone with travel agent assistance  

 

 

Corporate Phone: 1-800-257-8343 

Athletics: 1-800-243-1800  

Web Login: Enterprise Web Portal  

Note: A personal credit card must be used when 

booking. This link is only to be used for 

authorized University business purposes. 

Agency Fees: 

 

$25 over the phone with travel agent assistance. 

$20 for team travel with travel agent assistance.  

Agency Fees:  

No agency fee applies 

 
Note:  These agencies offer  24/7/365 day assistance using the following information: 
 
WorldTek – 1-800-257-8343  
 
Orbitz - 1-877-672-4891  
 
Sanditz - 1-800-936-2217 – Access code = **S-C593-UCONN or call collect @ 682-223-1914 
 

 
 
 
 

http://www.orbitzforbusiness.net/
mailto:danielle.l.sullivan@uconn.edu
mailto:martin.dzenis@uconn.edu
http://www.enterprise.com/car_rental/deeplinkmap.do?bid=002&cust=NA48905
http://www.enterprise.com/car_rental/deeplinkmap.do?bid=002&cust=NA48905
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APPENDIX B: Cash Advance/Travel Advance Agreement 
 
 
Name: ____________________________ 
 

 

Check Amount: __________________  
 

 

I promise to pay to the University of Connecticut the amount of the above referenced advance, less the 
appropriate deduction for approved expenses incurred within University policy, without interest, within 15 
business days of my return from the trip. 
 
I agree that these are State of Connecticut funds, and I understand that I am personally responsible for them 
whether or not my employment continues with the State of Connecticut, and whether the funds are lost or stolen. 
I agree to notify both the University of Connecticut Police and University of Connecticut Office of Travel Services 
immediately should a loss, theft, or mysterious disappearance of funds occur.  
 
I will submit the required documentation for reimbursement, including supporting receipts, to the Office of Travel 
Services within fifteen (15) business days after return; and if the cash advance/travel advance was more than the 
expenditure, I will return the excess funds along with the completed documentation. I understand that if I do not 
adhere to these time frames for paperwork completion or repayment, I may be denied future advances, or the 
repayment of my cash advance/travel advance may be deducted from my paycheck. Additionally, any personal 
failure to file the required documentation or repay excess funds by the due date will subject me to reasonable 
costs of collection including but not limited to attorney fees and court costs if required to enforce this agreement.  
 
If the cash advance/travel advance was LESS THAN the total approved expenditure, the travel advance receivables 
account will be credited appropriately by the Office of Travel Services and a check will be provided to me for the 
reimbursement due.  
 
 
 

________________________  
Signature  

 

________________________  
Date  
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APPENDIX C: Travel Forms 
 

1. Travel Reimbursement Form – http://www.travel.uconn.edu/procedures.php 

2. Business Meal Detail Form - http://www.travel.uconn.edu/procedures.php 
3. Mileage Worksheet Form - http://www.travel.uconn.edu/procedures.php 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.travel.uconn.edu/procedures.php
http://www.travel.uconn.edu/procedures.php
http://www.travel.uconn.edu/procedures.php
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APPENDIX D: Accurate Reimbursement Examples 
 

To provide accurate reimbursement: 

1. An official duty station must be declared  

2. Examples (assume duty station is Storrs and home is in Torrington): 

 
1.) Traveling from home to work to an off campus meeting and then directly home. 

 

Torrington to Storrs = 59 miles  

Storrs to Waterbury = 56 miles  

Waterbury to Torrington = 25 miles 

Total = 140 miles  

Less ROUND TRIP Home to Duty Station  = (118) miles   

Reimbursed  =  22 miles  

   
2.) Traveling from home to an off campus meeting and then directly back home. 
 

Torrington to Waterbury  =  21 miles   

Waterbury to Torrington   =  21 miles   

Total  =  42 miles  

Less ROUND TRIP Home to Duty Station  =  (118) miles   

Reimbursed  =   0 miles 

   
   

3.) Traveling from home to an off campus meeting, then to another off campus meeting, then back to work 
and then to home. 

 

Torrington to Waterbury  =  21 miles   
Waterbury to Stamford  =  53 miles   
Stamford to Storrs  =  103 miles   
Storrs to Torrington  =  59 miles   
Total  =  236 miles  
Less ROUND TRIP Home to Duty Station  =  (118) miles 
Reimbursed  =   118 miles  
 
4.) Traveling from home to work then to an off campus meeting then back to work and then from work to 
home. 
 
Torrington to Storrs =  59 miles   
Storrs to Stamford  =  103 miles   
Stamford to Storrs  =  103 miles   
Storrs to Torrington  =  59 miles   
Total  =  324 miles  
Less ROUND TRIP Home to Duty Station  =  (118) miles 
Reimbursed  =   206 miles  
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5.) Traveling from home to work then to Bradley airport. Return from trip and travel from Bradley to work and 
then from work to home. 
 
Torrington to Storrs =  59 miles   

Storrs to Bradley =  37 miles   
Bradley  to Storrs  =  37 miles   
Storrs to Torrington  =  59 miles   
Total  =  192 miles  
Less ROUND TRIP Home to Duty Station  =  (118) miles 
Reimbursed  =   74 miles  
 

  

 
6.) Traveling from home to Bradley Airport. Return from trip and travel directly to home. 
 

Torrington to Bradley =  35 miles   
Bradley to Torrington  =  35 miles   
Total  =  70 miles  

Less ROUND TRIP Home to Duty Station  =  (118) miles 

Reimbursed  =   0 miles  
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APPENDIX E: Routing of Travel Examples 
 
Combining Business and Personal Travel 
 
Example #1 
 
Business related cost – Option #1 
 
Bradley  Orlando – round trip = $300.00 
                                            Total:       $300.00                       
 
Personal cost – Option #2: 
 
Bradley  Orlando – (1) way =     $125.00 
Orlando  Atlanta – (1) way =          90.00 
Atlanta  Bradley – (1) way =         220.00 
                                          Total:        $435.00 
 
The University would only pay $300.00.  
 
 
Example #2 
 
Business related cost – option #1: 
 
 Bradley to LAX – round trip =       $385.00 (return on Thursday) 
      Total:             $385.00 
 
Personal related costs - option: 
 
Scenario: Fly to Los Angeles for Business. Drive at your own cost to San Diego for a few days and fly back to Bradley 
from San Diego. 
 
Bradley to LAX – (1) way =            $185.00 
San Diego to Bradley – (1) way = $177.00 (return on Saturday) 
              Total:           $362.00  
 
Due to less cost with Option 2, the University would pay $362.00. 
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APPENDIX F: Meal Deduction Examples  
 
 

Meal & 

Incidental 

Expenses 

Total 

$46 $51 $56 $61 $66 $71 

Continental 

Breakfast/ 

Breakfast 

$7 $8 $9 $10 $11 $12 

Lunch $11 $12 $13 $15 $16 $18 

Dinner $23 $26 $29 $31 $34 $36 

Incidentals $5 $5 $5 $5 $5 $5 

 
 
1.) Meal expenses not associated with overnight stay: 
 
(Based on 75% of Storrs GSA in red above rates) 
 

1. If criteria is met for lunch (>10 hours)                                              $8.25 for lunch 
2. If criteria is met for breakfast (depart before 7:00am)                   5.25 for breakfast 
3. If criteria is met for dinner (arrive back after 7:00pm)                 17.25 for dinner 

                  Total allowed if all criteria met                                                    $30.75 
 
2.) Deduction of Meal provided by 3

rd
 Party: 

 
(Based on Storrs GSA rates in red above) 
 
Breakfast is included with lodging charge paid to the hotel: 
 
Daily Per diem amount                                                                                       $46.00 
Deduct breakfast provided                                                                                   (7.00)     
                   Amount to claim                                                                              $39.00                 
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APPENDIX G: Sample Nathan Hale Inn Meal Charge Ticket 

 



Current and Proposed Research Methods Courses in Educational Psychology 

Current Research Methods Courses: 

EPSY 5601: Master’s level educational research. Covers measurement, research design, and statistics in 

roughly equal proportions.  Meant as a stand-alone research class for master’s students who only take 

one research course 

EPSY 6601: Doctoral level educational research. Requires 5605 and 5607 as prerequisites.  Some 

knowledge of ANOVA, ANCOVA, and Regression is assumed. Focuses on research design, touches on 

analytic issues as they relate to research design. Meant to be a far more advanced treatment of topics 

than 5601 and to have minimal overlap with that class.  Requires all students to write a dissertation 

proposal. Is currently a required course for all EPSY doctoral students. 

 

Proposed Research Methods Courses: 

EPSY 5601: Master’s level educational research. Covers measurement, research design, and statistics in 

roughly equal proportions.  Meant as a stand-alone research class for master’s students who only take 

one research course.  Would be offered live every fall. 

EPSY5651: A masters/doctoral course in educational research.  Like 6601, it would focus on design 

related issues, and as such would go into more detail about such issues than 5601.  However the class 

would NOT have prerequisites, would make fewer assumptions about the statistical background of the 

students, and would not require students to write a doctoral research proposal.  Meant to master’s 

students who take other research methods courses, sixth year students, and doctoral students who 

work on dissertation proposals in other courses.  Also, given the lack of prerequisite courses, it could be 

taken by doc students at the same time as the intro stats classes. We recommend that this course could 

also serve as an alternative to 6601 in fulfilling the research methods course requirement for doctoral 

students. Would be offered live every spring. 

EPSY 6601: Doctoral level educational research. Requires 5605 and 5607 as prerequisites.  Some 

knowledge of ANOVA, ANCOVA, and Regression is assumed. Focuses on research design, touches on 

analytic issues as they relate to research design. Meant to be a far more advanced treatment of topics 

than 5601 and to have minimal overlap with that class.  Requires all students to write a dissertation 

proposal. Is currently a required course for all EPSY doctoral students. Would be offered live every fall. 

 

 



 
 
 

DRAFT 

Vice Provost for Diversity Dissertation and Post MFA In-Residence Fellowship 

 
The University of Connecticut is pleased to announce a call for applications for the first Pre-
doctoral In-Residence Fellowship to advance diversity in higher education. The program will 
support scholars from other universities while they complete their dissertation or post-MFA 
study for the term of an academic year. Fellows will have access to outstanding resources, 
faculty expertise, mentoring and other professional development opportunities. The Asian 
American Studies Institute, Institute for African American Studies, Institute of Latina/o, 
Caribbean and Latin American Studies, and the Women, Gender and Sexualities Program will 
each host one fellow in-residence per year, for a total of four fellowships awarded annually. The 
faculty in the host institutes currently hold joint-appointments in three different schools at the 
University:  The Neag School of Education, School of Fine Arts, and the College of Liberal Arts 
and Sciences.  All fellows will be appointed jointly between an institute and one of these Schools 
and College. 
TERMS 

The program will provide a stipend of $27,000, medical and dental benefits, office space, library 
privileges, and computer access. A research/travel budget of $3,000 is also included. As part of 
the program terms, the fellows must be at the University of Connecticut for the duration of the 
fellowship and will be expected to teach one class and share their work in a public forum.   
ELIGIBILITY 

The four Fellowships will be awarded on the basis of academic achievement and merit, and must 
meet several eligibility requirements. Applicants must: 

• be a US citizen or permanent resident 

• be enrolled in a PhD program or be within one year post-MFA in the liberal arts and 

sciences, fine arts, or education at schools other than UConn 

• be conducting research in an area that can contribute to any of the following: Asian 

American Studies; African American Studies; Latina/o, Caribbean and Latin American 

Studies; or Women, Gender and Sexuality Studies 

• have passed their PhD qualifying examination and be in either the research or writing 

phase of an approved dissertation or in the case of post-MFA have a project to be 

completed within the term of a year 

• have a demonstrated commitment to the advancement of diversity and to increasing 

opportunities for underrepresented or disadvantaged groups 

 

 

APPLICATION PROCESS 

All candidates should submit the following: 

• Cover letter 

• Full curriculum vitae 

• A two-page teaching statement 



• PhD project description outlining the scope of the project, its larger significance, 
methodology, and timetable for completion 

• Appropriate example of recent work not to exceed 20 pages  

• Identification of the academic unit to where the application is directed: 

o Asian American Studies Institute 

o Institute for African American Studies 

o Institute of Latina/o, Caribbean and Latin American Studies 

o Women, Gender and Sexualities Program 

• Three confidential letters of recommendation, one of which is from the academic advisor, 

sent directly in electronic form from the referees with the applicant’s name in the subject 

line. 

 Post MFA applicants should include an appropriate project description:  

• Choreographers/Dances: documentation of performance;  
• Film and Video: links to works.  
• Musicians: complete list of works or significant performances;  
• Theatre Artists: sample of design portfolio;  
• Visual Artists: 20 images;  
• Writers: 2-3 short stories, 10-15 poems, or novel passages not to exceed 50 pages; 

Recipients of the In-Residence Fellowship will be appointed by the Vice Provost for Diversity 
upon the recommendation of a faculty selection committee in consultation with appropriate 
departments.  
All applications must be sent electronically no later than March 1, 2013 to: 
Courtney.wiley@uconn.edu under subject heading, “In-Residence Fellowship”    
 



IDC Allotment Accounts for Principal Investigators (PI) 
 

RE:          Policy change on two year time limit 
 

This is in follow up to the announcement which went out last week from Provost 

Choi and Vice President Singha announcing the lifting of the two year time limit 

for PIs to spend their IDC allocations. 

 

Most PIs currently have two PI Allotment Accounts, one titled “2011 PI Allotment” 

which was set to expire on 12/31/12 and the other titled “2012 PI Allotment” 

which was set to expire on 11/30/13.  Since the 2011 PI Allotment accounts have 

been in existence for almost two years, many of them have been spent out and 

closed.  The remaining 2011 PI Allotment accounts should be expended first so we 

can close them once they are fully spent out.  Because the end-date cannot be 

removed in KFS, we will extend the end-date on these accounts to 06/30/2015.  

This should give the PIs plenty of time to spend the remaining funds in these 

accounts. 

 

PI’s 2012 PI Allotment accounts will remain open for as long as the PI is 

employed at the University.  For PIs who have a 2012 PI Allotment account, this 

account will be their account for all future IDC allocations which are 

distributed yearly.  For PIs who do not currently have a 2012 PI Allotment 

account a new account will be created for them at the time new allocations are 

made. 

 

Once all 2011 PI Allotment accounts are fully expended they will be closed and 

every PI should have only one PI Allotment account from here on out. 

 

If you have any questions please feel free to contact me. 

 

Thank you, 

Joanna 

 

Joanna L. Desjardin 

Fiscal Manager 

Office of the Vice President for Research 

Office of the Vice Provost for Graduate Education 

University of Connecticut 

438 Whitney Road Ext., Unit 1006 

Storrs, CT 06269 

Phone: 860-486-5854 
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Educational Psychology Department 

Annual Report and Merit Procedures 
 

Annual Report: The Provost’s Annual Report Forms 
 
Each faculty member is responsible for filing the Provost’s Annual Activity Report. The form for 
filing the activity report can be found at http://huskydm.uconn.edu. The deadline for 
completing and submitting this form is sent annually by the Provost’s office to generally 
coincide with mid-June. This form is submitted electronically.  

Application for Merit:  Process and Deadlines 

As defined by the AAUP contract, “Merit is for the recognition of noteworthy contributions to 
one’s department, school, campus or college, the University and or professional discipline 
through the traditional avenues of teaching, research and service. ….It is recognized that 
conditions vary within and among departments in terms of individual expectations, and it is 
agreed that awards at the various levels are designed to recognize individual achievement”  
(AAUP contract, Article 25).  
 
Within the EPSY Department, the goal of the merit system is to reward faculty members for 
accomplishments and achievements that significantly strengthen the stature and the reputation 
of the department within the university as well as at state, national, and international levels. 
Thus, designations regarding merit awards will be based on the extent to which the faculty 
member’s activities meet and/or exceed this purpose. Since substantial numbers of faculty 
members have unique sets of negotiated job responsibilities and formal agreements, it is 
acknowledged that the departmental merit procedures must be sufficiently flexible to make it 
possible to reward the meritorious activities and accomplishments of each faculty member. 
Therefore, the merit system allows for evaluation of each faculty member on a case-by-case 
basis to assess his/her activities and accomplishments that are considered to be above and 
beyond minimum expectations (i.e., teaching classes, serving on departmental committees) 
associated with his/her role.   
 
Expectations, both minimum and preferred, are outlined in the Neag School of Education 
Guidelines for PTR and Merit. (Note: The Criteria for Merit Performance is appended to this 
document). Please note that the EPSY Merit Request Form allows for evaluation of performance 
using the following categories: 0 = no merit, 1 = low merit, 2 = mid-level merit, 3 = high merit. 
[Note that if a category does not apply to the applicant’s job position, a rating of not applicable 
(n/a) should be indicated along with brief explanation.] Definitions of each category are as 
follows: 

o 0 = no merit. Did not meet departmental guidelines for merit. 
o 1 = low merit. Met minimum requirements for departmental merit.  

http://huskydm.uconn.edu/
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o 2 = mid-level merit. Met requirements for departmental merit and also scored 
above departmental average based on prior year summary. 

o 3 = high merit. Met requirements for departmental and Dean’s merit, scoring 
well above the departmental average based on prior year summary.  

 

 Documentation supporting a faculty member’s desire to be considered for merit must 
be submitted simultaneously with the annual report, prior to the deadline. Minimally, 
the faculty member must complete and submit the EPSY Merit Request Form. Note that 
this form contains sections consistent with the merit criteria as outlined in the Neag 
School of Education Guidelines for PTR and Merit. If desired, supporting materials (e.g. 
report form from HuskyDM) also may be submitted. 
 

 When completing the EPSY Merit Request Form, faculty should consult the 
departmental summary from the prior year along with the guidelines for the merit 
rating categories. Ratings should be accompanied with a clear narrative that justifies 
rating in each category (500 word limit per narrative section). Within the narrative, 
faculty are encouraged to address focus on diversity, as emphasized within the 
University’s Academic Plan (2009-2014) and action plan developed by the Neag Dean’s 
Council on Diversity. Note that information included on the EPSY Merit Request Form 
must be consistent with data reported on the Annual Report. For example, articles in 
press cannot be included. 
 

 The Department Head will use all submitted materials for each faculty member 
(HuskyDM data, EPSY Merit Request Form) to evaluate the record of activities and 
accomplishments. For each section, the Department Head will indicate his or her rating 
of each applicant using the same categories: 0 = no merit, 1 = low merit, 2 = mid-level 
merit, 3 = high merit. All of this information will be integrated to form an overall merit 
rating for each applicant.  [As a reminder, regardless of your rating on the merit form, to 
be recommended for Dean/Chancellor’s merit, you must be (a) one of the top 10-20% 
of the faculty in the Neag School and (b) have exemplary performance in at least two 
areas. Note that these criteria do not discriminate by rank.]  To establish monetary value 
associated with each rating level, the Department Merit pool will be divided into two 
merit pools: a merit pool for tenure-track faculty and a merit pool for non-tenure track 
faculty based on their prorated contributions to the department merit pool. Merit will 
be allocated from these two pools according to established criteria.  

 

 The Department Head will notify each applicant of his/her merit recommendation by 
the end of June by returning a copy of the completed EPSY Merit Request Form, which 
will include the overall rating by the Department Head and indication as to whether 
Dean/Chancellor’s merit is recommended. The form of notification will be via email. If 
desired, within 14 calendar days, applicants may ask the Department Head for further 
discussion regarding the recommendation.  
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 Final decisions regarding faculty merit recommendations will be forwarded to the Dean 
by mid-July. Those applicants receiving a designation of 3 (high merit) will be 
recommended to the Dean/Provost for consideration for special merit, assuming all 
other conditions have been met (e.g. you must be one of the top 10-20% of the faculty 
and have exemplary performance in at least scholarship and one additional area).  
Applicants have 14 calendar days from the time of the Department Head’s submission 
to the Dean to discuss the recommendation with the Dean. 
 

 The Dean shall review recommendations and then forward his or her own 
recommendations to the Provost within required timelines. Within two weeks of making 
those recommendations, the office of the Dean shall compile and make available to the 
departments an abstract of merit awards. 
 

 At the first faculty meeting in the new academic year, the Department Head will share 
the Dean’s abstract of awards in addition to a summary specific to the EPSY department. 
The EPSY summary shall minimally include the distribution of faculty members who fell 
into each of the four merit categories, as well as the range of monetary awards at each 
merit level. In addition, the Department Head will provide descriptives regarding the 
accomplishments of overall faculty from the prior year. This information will be 
disaggregated by rank and tenure status unless results would allow for personal 
identification. Minimally, these descriptives will include (a) number of courses taught, 
(b) overall course rating, (c) number of total publications, (d) number of peer-reviewed 
publications, (e) advisees graduated by degree, (f) number of major advisees and 
associate advisees by degree, (g) number of major advisees who are minority by degree, 
(h) total grant dollars, and (i) committee membership at school, university, and national 
levels.   
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EPSY MERIT REQUEST FORM 
 
Note that this form must be completed for consideration of merit, and must be submitted 
simultaneously with required Annual Report materials. Prior to completing the form, applicants 
are strongly encouraged to read the accompanying Annual Report and Merit Procedures. 
 
Name:       
Job Title:       
Date:       
 
Job Description: 
Insert brief narrative of job description or duties, including clarification as to how all categories 
of evaluation may or may not apply. 
 

Job Description:       
 

 
Directions: Using the Neag School of Education Guidelines for PTR and Merit, consider your 
accomplishments. For each section, please provide a brief narrative documenting these 
accomplishments in relation to the criteria. Within the narrative, faculty are encouraged to 
address focus on diversity, as emphasized within the University’s Academic Plan (2009-2014) 
and action plan developed by the Neag Dean’s Council on Diversity. Note that for each section, 
the maximum limit is 500 words. In addition, provide an overall rating of each section using the 
following guidelines: 
 
 n/a = not applicable. Provide a brief rationale. 

0 = no merit. Did not meet departmental guidelines for merit. 
1 = low merit. Met minimum requirements for departmental merit. 
2 = mid-level merit. Met requirements for departmental merit and also scored above 

departmental average based on prior year summary. 
3 = high merit. Met requirements for departmental and Dean’s merit, scoring well above 

the departmental average based on prior year summary. 
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Scholarship 
 

Your Rating:        

Description of Accomplishments:       
 

 

Department Head Rating:       

 

Teaching 
 

Your Rating:        

Description of Accomplishments:       
 

 

Department Head Rating:       

 

Service 
 

Your Rating:       

Description of Accomplishments:       
 

 

Department Head Rating:       

 

OVERALL MERIT RATING 
 
To be completed by Department Head ONLY.  Comments should be included to clarify any 
discrepancies from self ratings.  
 

Department Head Rating:       

Recommended for 
Dean/Chancellor's Merit? 

 Yes   No 

Description of Rating:       
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Appendix.  Educational Psychology Department Criteria for Meritorious Performance  
 

Required S t a n d a r d s  f o r D e p a r t m e n t a l Merit     Additional Criteria f o r High M e r i t 
 

Categories S c h o l a r s h i p,  t e a c h i n g, o r s e r vi c e* : 
To qualify for merit, an individual must meet the criteria 

outlined below in two or more areas. However, one of the two 

areas must be scholarship.   

 

Substantial productivity or contributions beyond that required 
for departmental merit. 
 

  

S
ch

o
la

rs
h

ip
  

 

Publications significantly in excess of minimum. 

Two (2) or more scholarly publications (i.e., book, book 

chapter, journal article) at least one of which is a peer-

reviewed journal article. 

 

 

 

Exemplary number of and/or valued scholarly   publications  
 
Grant/ Contract productivity. 

As measured by external grants or contracts submitted and/or awarded 

  

T
ea

ch
in

g
 

 

Outstanding teaching evaluations across the average of 

graduate courses taught since the last merit report 

(average of 9.0+).  

 

AND/OR Outstanding teaching evaluations across the 

average of undergraduate courses taught since the last 

merit report (average of 8.5+).  
 

 

 

Superior teaching evaluations, as well as evidence using various methods of 

assessment (in addition to student ratings) of sustained effort to improve 

teaching and use of exemplary methods of teaching that fit the type of 

class being used. 

OR Heavy teaching load. 

    More than 2-2 load, with, for example, large student enrollment & high 

quality teaching. 

OR Heavy advisement load. 

Advising load can be taken into account.  

OR Publishing with a student 

OR Teaching innovations (including a new course) 
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S
er

v
ic

e
 

  

Extensive service at the Department, School or University level. 

Demonstrated participation, not just a member of a committee, or extensive 

committee involvement  

 

 

OR Exemplary service to the field 

 

Exemplary service to the university. 

OR exemplary service to your field . 

Or High-level leadership (e.g., editor, or co-editor of a journal, president 

of a scholarly association, national panels, grant reviewers). 

OR Exemplary administrative performance. 

As a program coordinator, or in another role, making significant 

improvements. 

  OR High level leadership as Program coordinator, chair of committee 

 OR Pro bono professionally related community service 

(Note: See the criteria that UConn operates as an engaged university) 

 

 
*To qualify for merit, an individual must be exemplary in two or more areas. However, one of the two areas must be scholarship.  Merit awards will be based on work in the 

area of scholarship plus teaching and/or service. 



Special Education/Counselor Educator Cluster Hire Search Committee 

 Tutita Casa* 

 Michael Coyne 

 Orv Karan 

 Joseph Madaus 

 James O'Neil 

 Rachelle Perusse 

 Del Siegle (chair) 

 Brandi Simonsen 

Measurement, Evaluation, and Assessment Cluster Hire Search Committee 

 Diversity Committee Member to be Named* 

 Betsy  McCoach 

 Chris Rhoads 

 Jane Rogers 

 Meghan Welsh 

 Del Siegle (chair) 

 Swaminathan 

School Psychology Cluster Hire Search Committee 

 Melissa Bray 

 Sandra Chafouleas 

 Tom Kehle 

 Shamim Patwa* 

 Lisa Sanetti 

 Del Siegle (chair) 

*represents Diversity Committee 

 



Draft Version 
 

Review Process: Outcome and Who 
 

Task/Outcome Who 

Cluster 
Committee 

Department Committee Other 

1. Identify/Applicants who 
meet minimum 
qualifications 

All   

2. Identify “A” and “Q” 
applicants 

Department 
Head (with 
department 
committee) 

One committee for each 
position approved by 
Department Head 

 

3. Come to consensus on A 
candidates/ 
Interviewees for round 
1 

All  Department 
representative(s) (1 or 2) 

 

4. Develop/Interview 
questions 

All Department 
representative(s) 

 

5. Conduct/ first round 
interviews & debrief 

Dept Head, 
Robert, 
George, 
Marijke 

Department Committee  

6. Identify/Applicants for 
visit 

All Department 
representative(s) 

 

7. Conduct applicant visits  All Department Committee  

8. Come to consensus 
on/List of finalist 
candidates by position 

Dept Head, 
Robert, 
George, 
Marijke 

Department Committee  

9. Develop/List of finalists 
across all seven 
searches 

All   

10. Negotiate/Offer to 
candidates 

  Dean 



 

                                         

Search Announcement 

Educational Equity, Achievement, and Reform 

Curriculum and Instruction: Mathematics Education/Bilingual Education  
Curriculum and Instruction: Literacy Education 
Educational Leadership: Education Policy  
Educational Leadership: Organizational Change and School Reform (K-12) 
Educational Psychology: Measurement, Evaluation and Assessment 

          Large-scale Evaluation of K-12 Schools   
Educational Psychology: School Psychology/School Climate 
Educational Psychology: Special Education/Counselor Education 

The Neag School of Education is hiring seven new faculty to launch a purpose-built cluster in 
2013 to research the causes and consequences of the achievement and opportunity gaps and 
find policy and practice solutions. The research team will be staffed by seven faculty across 
three departments – Curriculum and Instruction, Educational Psychology, Educational 
Leadership – with expertise in literacy, mathematics education/bilingual education, school 

reform, education policy, large scale assessment, disabilities, and school climate and a 
demonstrated interest in student educational equity and its impact on understanding and 
improving policies, practices, systems, and outcomes for chronically under-performing schools.  

The Neag School of Education invites candidates to apply for tenure-track, faculty scholar 
positions at the rank of Assistant, Associate, or Full Professor and to join this school-wide 
effort.  We strongly encourage people from diverse backgrounds to apply. The successful 
candidate will join seven other new faculty members from multiple disciplines in leading this 
endeavor.   

We seek a diverse pool of individuals with (a) strong track records of scholarship and 
professional engagement, (b) a strong desire to work with academic and research 
colleagues, and (c) a dedication to high productivity, with documented capacity for high quality 
empirically and theoretically grounded research including demonstrated experience in 
quantitative research. Newly-hired faculty will be appointed to one of three departments 
(Educational Leadership, Curriculum and Instruction, or Educational Psychology) and may 
have teaching, service, and research activities located on the Storrs or regional campuses. They 
will work collaboratively in the research cluster to (a) validate interventions, practices, systems, 
and policies that have meaningful impact on school improvement in chronically under-
performing schools; (b) participate actively in state and federal policy development, decision 
making, and research; and (c) proactively engage in quantitative research related to improving 
functions and outcomes in chronically under-performing schools. 

To apply, please access http://jobs.uconn.edu/faculty/  

To learn more about the Neag School of Education: www.education.uconn.edu  

http://jobs.uconn.edu/faculty/
http://www.education.uconn.edu/


Educational Psychology: School Psychology/School Climate 

Cluster Hire for Educational Equity, Achievement, and Reform 

General Description of the Job 

The Neag School of Education invites candidates to apply for tenure-track, faculty scholar 

positions at the rank of Assistant, Associate, or Full Professor and to join a school-wide 

effort as a member of a newly formed cross-departmental research cluster devoted to 

conducting comprehensive high quality research to understand, study, and affect student 

achievement and achievement-related outcomes, practices, and systems in chronically, 

under-performing schools and districts.  We strongly encourage people from diverse 

backgrounds to apply. The successful candidate will join seven other new faculty members 

from multiple disciplines in leading this endeavor.   

We seek a diverse pool of individuals with (a) strong track records of scholarship and 

professional engagement, (b) a strong desire to work with academic and research 

colleagues, and (c) a dedication to high productivity, with documented capacity for high 

quality empirically and theoretically grounded research including demonstrated 

experience in quantitative research. This effort should have a major focus on student 

educational equity and its impact on understanding and improving policies, practices, 

systems, and outcomes for under-performing schools and districts related to academic and 

behavior success, school climate, and school improvement.  Newly-hired faculty will be 

appointed to one of three departments (Educational Leadership, Curriculum and 

Instruction, or Educational Psychology) and may have teaching, service, and research 

activities located on the Storrs or regional campuses. They will work collaboratively in the 

research cluster to (a) validate interventions, practices, systems, and policies that have 

meaningful impact on school improvement in chronically, under-performing schools; (b) 

participate actively in state and federal policy development, decision making, and research; 

and (c) proactively engage in quantitative research related to improving functions and 

outcomes in chronically, under-performing schools. 

 Job Responsibilities may include: 

 Apply understandings of issues of diversity, equity, and multiculturalism to 

scholarship 

 Conduct innovative research  

 Pursue and secure external funding to advance the study of issues related to 

educational equity, academic performance, educational policy, and educational 

practice in an effort to address school improvement and student achievement  

 Collaborate with other scholars on large research projects involving multiple 

perspectives and disciplines  



 Teach graduate and/or undergraduate courses as appropriate 

 Advise students at all levels 

 Serve on university committees 

 Provide service to professional organizations 

Minimum Qualifications 

We seek scholars with earned doctorate from an APA Approved School Psychology 

Program by time of appointment.  Qualified candidates will provide evidence of (a) 

scholarship emphasizing improvement of student educational equity as related to 

achievement in chronically under-performing schools; (b) scholarship emphasizing 

academic performance, school climate and discipline, and/or educational policy, equity, or 

practice; and  (c) a dedication to high productivity, with documented capacity for high 

quality empirically and theoretically grounded research including demonstrated 

experience in quantitative research. .  They also should provide evidence or demonstrate 

potential of success in securing external funding related to the above scholarship.  

Candidates should have demonstrated success collaborating with faculty members on 

research projects, securing external funding, and/or developing innovative policies, 

practices, programs, and/or systems.  Minimum qualifications also include evidence of 

potential to contribute to respective departments through teaching at undergraduate 

and/or graduate levels, advising students at all levels, and providing service to the 

university and the professional community. 

Preferred Qualifications 

Preference will be given to candidates with demonstrated expertise in School Climate, 

Discipline, Behavior Support, and School-Based Mental Health. We are particularly 

interested in candidates with experience developing and implementing academic 

interventions in K-12 schools that support student learning with a strong emphasis of 

educational equity with underserved populations, and whose research agenda, methods, 

and experiences meet needs/goals of the cluster. 

Appointment Terms 

This is a full-time, nine (9)-month, tenure track appointment with a start date of August 23, 

2013.  Salary is competitive based on qualifications and experience. ABD candidates 

appointed at the rank of Instructor will be eligible for promotion to Assistant Professor if 

all degree requirements are completed by December 31, 2013 

 

 



To Apply 

Please access www.jobs.uconn.edu to submit the following: Personal 
statement describing how you meet minimum and preferred 
qualifications, current vita, and samples of scholarly work related to 
the work of the cluster. Please include your last name and search 
number in the document title for each document submitted.   
 
Additionally, please submit three letters of reference to 
mary.rinaldo@uconn.edu.  Please include your last name and search 
number in the document title for each letter submitted. Review of 
applications will begin immediately and will continue until the 
position is filled. To insure full consideration, application materials 
should be submitted no later than February 1, 2013.  
 
At the University of Connecticut, our commitment to excellence is 
complemented by our commitment to building a culturally diverse 
community. We actively encourage women, people with disabilities, 
and people of Color to apply. The University of Connecticut is an 
EEO/AA employer. 
 



Educational Psychology: Special Education or Counselor Education 

Cluster Hire for Educational Equity, Achievement, and Reform 

General Description of the Job 

The Neag School of Education invites candidates to apply for tenure-track, faculty scholar 

positions at the rank of Assistant, Associate, or Full Professor and to join a school-wide 

effort as a member of a newly formed cross-departmental research cluster devoted to 

conducting comprehensive high quality research to understand, study, and affect student 

achievement and achievement-related outcomes, practices, and systems in chronically, 

under-performing schools and districts.  We strongly encourage people from diverse 

backgrounds to apply. The successful candidate will join seven other new faculty members 

from multiple disciplines in leading this endeavor.   

We seek a diverse pool of individuals with (a) strong track records of scholarship and 

professional engagement, (b) a strong desire to work with academic and research 

colleagues, and (c) a dedication to high productivity, with documented capacity for high 

quality empirically and theoretically grounded research including demonstrated 

experience in quantitative research. This effort should have a major focus on student 

educational equity and its impact on understanding and improving policies, practices, 

systems, and outcomes for under-performing schools and districts related to academic and 

behavior success, school climate, and school improvement.  Newly-hired faculty will be 

appointed to one of three departments (Educational Leadership, Curriculum and 

Instruction, or Educational Psychology) and may have teaching, service, and research 

activities located on the Storrs or regional campuses. They will work collaboratively in the 

research cluster to (a) validate interventions, practices, systems, and policies that have 

meaningful impact on school improvement in chronically, under-performing schools; (b) 

participate actively in state and federal policy development, decision making, and research; 

and (c) proactively engage in quantitative research related to improving functions and 

outcomes in chronically, under-performing schools. 

 Job Responsibilities may include: 

 Apply understandings of issues of diversity, equity, and multiculturalism to 

scholarship 

 Conduct innovative research  

 Pursue and secure external funding to advance the study of issues related to 

educational equity, academic performance, educational policy, and educational 

practice in an effort to address school improvement and student achievement  

 Collaborate with other scholars on large research projects involving multiple 

perspectives and disciplines  



 Teach graduate and/or undergraduate courses as appropriate 

 Advise students at all levels 

 Serve on university committees 

 Provide service to professional organizations 

Minimum Qualifications 

We seek scholars with earned doctorate in special education or counselor education 

program by time of appointment.  Qualified candidates will provide evidence of (a) 

scholarship emphasizing improvement of student educational equity as related to 

achievement in chronically under-performing schools; (b) scholarship emphasizing 

academic performance, school climate and discipline, and/or educational policy, equity, or 

practice; and  (c) a dedication to high productivity, with documented capacity for high 

quality empirically and theoretically grounded research including demonstrated 

experience in quantitative research.  They also should provide evidence or demonstrate 

potential of success in securing external funding related to the above scholarship.  

Candidates should have demonstrated success collaborating with faculty members on 

research projects, securing external funding, and/or developing innovative policies, 

practices, programs, and/or systems.  Minimum qualifications also include evidence of 

potential to contribute to respective departments through teaching at undergraduate 

and/or graduate levels, advising students at all levels, and providing service to the 

university and the professional community. 

Preferred Qualifications 

Preference will be given to candidates with three years of school-based experience in K-12 

settings; a demonstrated, research record in topics and issues related to disabilities, and 

whose research agenda, methods, and experiences meet needs/goals of the cluster.  We are 

particularly interested in candidates who have interest and experience related to 

educational equity in the context of chronically, under-performing schools; English 

language learners; college and career readiness; school, family, and community 

relationships; and and/or students with learning disabilities, developmental disabilities, 

and/or behavior disorders. Proficiency in a language other than English would be an asset.   

Appointment Terms 

This is a full-time, nine (9)-month, tenure track appointment with a start date of August 23, 

2013.  Salary is competitive based on qualifications and experience. ABD candidates 

appointed at the rank of Instructor will be eligible for promotion to Assistant Professor if 

all degree requirements are completed by December 31, 2013 

 



To Apply 

Please access www.jobs.uconn.edu to submit the following: Personal 
statement describing how you meet minimum and preferred 
qualifications, current vita, and samples of scholarly work related to 
the work of the cluster. Please include your last name and search 
number in the document title for each document submitted.   
 
Additionally, please submit three letters of reference to 
mary.rinaldo@uconn.edu.  Please include your last name and search 
number in the document title for each letter submitted. Review of 
applications will begin immediately and will continue until the 
position is filled. To insure full consideration, application materials 
should be submitted no later than February 1, 2013.  
 
At the University of Connecticut, our commitment to excellence is 
complemented by our commitment to building a culturally diverse 
community. We actively encourage women, people with disabilities, 
and people of Color to apply. The University of Connecticut is an 
EEO/AA employer. 
 



Educational Psychology: Measurement, Evaluation and Assessment – 

Large-scale Evaluation of K-12 Schools  
 

Cluster Hire for Educational Equity, Achievement, and Reform 

General Description of the Job 

The Neag School of Education invites candidates to apply for tenure-track, faculty scholar 

positions at the rank of Assistant, Associate, or Full Professor and to join a school-wide 

effort as a member of a newly formed cross-departmental research cluster devoted to 

conducting comprehensive high quality research to understand, study, and affect student 

achievement and achievement-related outcomes, practices, and systems in chronically, 

under-performing schools and districts.  We strongly encourage people from diverse 

backgrounds to apply. The successful candidate will join seven other new faculty members 

from multiple disciplines in leading this endeavor.   

We seek a diverse pool of individuals with (a) strong track records of scholarship and 

professional engagement, (b) a strong desire to work with academic and research 

colleagues, and (c) a dedication to high productivity, with documented capacity for high 

quality empirically and theoretically grounded research including demonstrated 

experience in quantitative research. This effort should have a major focus on student 

educational equity and its impact on understanding and improving policies, practices, 

systems, and outcomes for under-performing schools and districts related to academic and 

behavior success, school climate, and school improvement.  Newly-hired faculty will be 

appointed to one of three departments (Educational Leadership, Curriculum and 

Instruction, or Educational Psychology) and may have teaching, service, and research 

activities located on the Storrs or regional campuses. They will work collaboratively in the 

research cluster to (a) validate interventions, practices, systems, and policies that have 

meaningful impact on school improvement in chronically, under-performing schools; (b) 

participate actively in state and federal policy development, decision making, and research; 

and (c) proactively engage in quantitative research related to improving functions and 

outcomes in chronically, under-performing schools. 

 Job Responsibilities may include: 

 Apply understandings of issues of diversity, equity, and multiculturalism to 

scholarship 

 Conduct innovative research  

 Pursue and secure external funding to advance the study of issues related to 

educational equity, academic performance, educational policy, and educational 

practice in an effort to address school improvement and student achievement  



 Collaborate with other scholars on large research projects involving multiple 

perspectives and disciplines  

 Teach graduate and/or undergraduate courses as appropriate 

 Advise students at all levels 

 Serve on university committees 

 Provide service to professional organizations 

Minimum Qualifications 

We seek scholars with earned doctorate in Quantitative Methods, 

Measurement/Evaluation/Assessment or related field by time of appointment.  Qualified 

candidates will provide evidence of (a) scholarship emphasizing improvement of student 

educational equity as related to achievement in chronically under-performing schools; (b) 

scholarship emphasizing academic performance, school climate and discipline, and/or 

educational policy, equity, or practice; and  (c) a dedication to high productivity, with 

documented capacity for high quality empirically and theoretically grounded research 

including demonstrated experience in quantitative research. They also should provide 

evidence or demonstrate potential of success in securing external funding related to the 

above scholarship.  Candidates should have demonstrated success collaborating with 

faculty members on research projects, securing external funding, and/or developing 

innovative policies, practices, programs, and/or systems.  Minimum qualifications also 

include evidence of potential to contribute to respective departments through teaching at 

undergraduate and/or graduate levels, advising students at all levels, and providing service 

to the university and the professional community. 

Preferred Qualifications 

Preference will be given to candidates with demonstrated expertise in assessment in the K-

12 context with interest and/or experience in issues of educational equity, and whose 

research agenda, methods, and experiences meet needs/goals of the cluster. We are 

particularly interested in candidates who have expertise in quantitative methodology or 

measurement (e.g., Meta-Analysis, Cognitive Diagnostic Assessment, Single Case Design, 

Sampling Methodology and Power Analysis).  

Appointment Terms 

This is a full-time, nine (9)-month, tenure track appointment with a start date of August 23, 

2013.  Salary is competitive based on qualifications and experience. ABD candidates 

appointed at the rank of Instructor will be eligible for promotion to Assistant Professor if 

all degree requirements are completed by December 31, 2013 

 



To Apply 

Please access www.jobs.uconn.edu to submit the following: Personal 
statement describing how you meet minimum and preferred 
qualifications, current vita, and samples of scholarly work related to 
the work of the cluster. Please include your last name and search 
number in the document title for each document submitted.   
 
Additionally, please submit three letters of reference to 
mary.rinaldo@uconn.edu.  Please include your last name and search 
number in the document title for each letter submitted. Review of 
applications will begin immediately and will continue until the 
position is filled. To insure full consideration, application materials 
should be submitted no later than February 1, 2013.  
 
At the University of Connecticut, our commitment to excellence is 
complemented by our commitment to building a culturally diverse 
community. We actively encourage women, people with disabilities, 
and people of Color to apply. The University of Connecticut is an 
EEO/AA employer. 
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