Search Committee Recruitment Checklist
Search Committees must engage in proactive recruitment efforts with an array of sources including the following mandatory components:

1. Advertising/Diversity Sources : 5 or more sources – 1 field specific 

· Utilize Recruitment Resource Guide
· Publications and journals
· Listservs
· Newsletters
· On-line career/job boards for specific fields.
· Departments with diverse graduate student populations. 

· Minority and women focused activities during conferences. 

· Contact underrepresented Ph.D. candidates, and create pipeline programs. 

· Contact officers of professional organizations that serve women and people of color for assistance. 

· Recruitment Resource Guide

2. Active Individual Recruiting and Networking (Minimum 10 Contacts/ 20 strongly encouraged)

· Network with professional contacts. 
· Network at conferences and workshops. 

· Seek recommendations of candidates. 

· Contact leaders/members of professional associations and societies.

· Utilize prestigious scholarship/fellowship programs.

· Contact alumni for assistance recruiting applicants.

Note:

Postings and networking conversations should affirmatively indicate the University’s commitment to diversifying its workforce and welcoming applications from underrepresented populations. Diversity Statement.
Standard University Recruiting: HuskyHire, Diverse, Inside Higher Ed, Higher Education Recruitment Consortium (HERC).  The following checklist reflects additional recruiting performed by the committee and is required for approval.  
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